SUMMER VILLAGE OF CASTLE ISLAND

AGENDA
Tuesday, September 12", 2023 — commencing at 5:00 p.m.
Wildwillow Administration Office & Via Zoom
2317 Township Road 545 Lac Ste. Anne County

Call to Order

|

Agenda
a) Tuesday, September 12", 2023 Reqular Council Meeting
{approve agenda as presented or as amended)
Minutes:
Pages 1-5 a) Monday, August 21%, 2023 Organizational Mesting
(approve minules as presenfed or as amended)
Pages 6-9 b) Manday, August 215, 2023 Regular Council Meeting

{approve minites as presented or as amended)

Appointments: a) | N/A

Action ltems:
a) Municipal Accountabllity Program Review, further to previous discussions
there are several legislative gaps noled in the 2022 review document
which administration proposed to be brought forward to Council before the
end of September. | am attaching the enlire list of 28 legislative gaps and
action plan fo address each thal was submitted to Albeita Municipal
Affalrs, as well as any updates since this action plan was submitted (dark
green means gap has been completed, red means gap is being worked on
and yet to come back to Councll, yellow means it is coming to this mesting,
and bright green means it will have to come to next meeting):

1. requirement to designate a place for the municipal office (page 10):
this was addressed by motion #23-06 at our March 20, 2023 Council
meeling (copy of minules aftactied) COMPLETED

2. requirement to conduct annual Ghief Adminisirative Officer evaluation
{(page 12). this will be addressed with the change in administration
closer to the end of the 2023 calendar year To happen before end
of 2023

3. reguirement for council to only act by resolution or bylaw (page 21):
this will be addressed with council and corrected on the go forward
that council will anly act by resolulion or bylaw — and specifically when
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SUMMER VILLAGE OF CASTLE ISLAND

AGENDA

Tuesday, September 12", 2023 — commencing at 5:00 p.m.
Wildwillow Administration Office & Via Zoom
2317 Township Road 545 Lac Ste. Anne County

=

giving direction to Administration that will be done by resolution.
Proper action to be taken on the go forward, gap considered
COMPLETED

requirement for the Code of Conduct Bylaw to include all legislalive
requirements (page 28). Currenl Administration could not locate a
code of conduci bylaw therefore a bylaw will be prepared and
presented to Council for consideration prior to September 30", 2023.
Bylaw lo be addressed on this agenda.

requirement to establish the chief administrative officer position by
bylaw and to formally appointment a Chief Administrative Officer by
council resolution (page 28): Cumrent Administration could not locate
a chief administrative officer bylaw, therefore a bylaw will be preparod
and presented to Council for consideration prior to September 307,
2023. Motion #23-04 was passed af the March 20", 2023 meetling
appointing Wendy Wildman as CAO (copy of minutes altached).
Bytaw to be addressed on this agenda.

requirement for a property tax bylaw to be in accordance with the MGA
(page 29):  Administration will prepare a proper property fax bylaw
that will be presented lo Council at either their June 26" or the their
July Councll meeting (we are still working on their 2023 draft operaling
and capilal budget). Bylaw has been passed and will be forwarded
with the next submission to the Province. COMPLETED

requirement to establish a local and a composite assessment review
board by bylaw (page 30): Administration will propose to Council to
conlract assessment review hoard sawvices from an outside agency
(Capital Region Assessment Services Commission) and will prepare
same and present to Council for consideration prior ta Septembar 30,
2023. Approved CRASC at Organizational meeting, Bylaw lo bo
addressed on this agenda.

requirement to establish a bylaw enforcement officer bylaw (page 31).
Administration will prepare same and present to Council for
consideration prior to September 30", 2023. Approved Tony
Sonnleitner at the Organizational meeting, Bylaw lo be addressed
on this agenda,

requirement to pass bylaws in accordance with the MGA (page 33):
Currenl Administration is aware of the requircment that bylaws musl

Seprember +2'%,
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SUMMER VILLAGE OF CASTLE ISLAND

AGENDA

Tuesday, September 12%, 2022 — commencing at 5:G¢ p.m.
Wildwitlow Administration Gffice & Via Zecom
2317 Township Road 545 Lac Ste. Anne County

September 127,

112

tt.

12.

13

be unamimously passed fand the minutes reflect same) if bylaws are
given afl readings duning one meeting, Administrafion will ensire this
is the practice on the ga forward.  Proper procedure will be followed
on the go forward, COMPLETED.

requirernent to adopt an operating budget (page 36y Curent
Administration is aware fhat the annuaf operating and capital budget
riist be passed by Counclt rasolufion and that ihe respeciive tax rale
bitaw must align with said budget. Administration will ensure (s fs
the practice on the go forward, The 2023 dvafl oporating and capital
budget will be presented to Councif at their June 26% Councll moeting
{thiz is their first look at & 2023 draff budget). Buodget and tax rate
bylaws were presented to Council and approved and will he
forwarded to the Province with next submission. COMPLETED.

requirement te adopt a capital budget (page 37) Current
Administration is aware fhal the annuaf operating and capfaf budget
rusl be passed by Council resolufion and that the respective tax rale
hylaw must align with said budget. Adntinisirafion will ensure this is
the practice on the go forward. The 2023 operating and capifal hudget
will bo presenfed fo Council af their June 26" meeting (this 15 e first
fank al the 2023 draft budget). Capital budget was approved by
Council and will he forwardad o the Province with next
submission. COMPLETED.

requirement to designate a financial institution (page 3%y Current
Adrinistration will ensure fhis is added as a standing fem on fhe
annual organizational meeting agenda.  Af the March 20M, 2023
mesting motion #23-05 was passed appointing the sigining authorities
but does not name the financial institution (copy of minuies aftached).
Financial institution was approved al the Organizational meeting
and will he forwarded to the Province in the next submission.
COMPLETED.

requirement for the municipality to appeint an auditor, ensure the
audited stalement are submitted to the minislyy on time and approved
by council {page 41): Maotion Mo, 82-18-12-27 passed af fhe
Crecember 191, 2022 mooting appoeinfed Doyle and company to
complete the 2022 financial audif {copy of minutes attached).  Cuwrrent
Admirdsfration will ensure this matter is & sfanding item an the annual
orgartzafional meeling agenda and recorded properly on the go
forward.  Current Achinilisiration is aware that audifed financial
statements are fo be approved by Councll and submitted io the
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SUMMER VILLAGE OF CASTLE ISLAND

AGENDA

Tuesday, September 12", 2023 — commencing at 5:00 p.m.
Wildwillow Administration Office & Via Zoom
2317 Township Road 545 Lac Ste. Anne County

14,

15.

Province by April 30" of each year. While current Administration
along with the Auditor strived for this in 2023 (for the 2022 statements)
there were some financial records which look us time fo find and
balance. Ouwr 2022 Audited Financial Statemesnts were approved by
motion #23-32 at the June 5%, 2023 Council meeting (copy of minutes
altached) and submitted fo the Province.  Current Administration will
strive to ensure betfer financial records are maintained and thaf the
municipality meets its legislative obligations with respect lo annual
financial statements. Council approved 2022 audited financial
statements and these were forwarded fo the Province, and then
we had to revise those statements in order fo receive grant
funding for the playground project — these revised statements
were approved at the August 21 Regular Council meeting. These
new statements will be forwarded to the Province. However in
both cases, these statements were approved AFTER the required
deadline of April 30" so this Item will remain deficient until next
year when Council approves the 2023 Audited Financial
Statements. We MUST ensure these statements are approved
before the April 30 deadline in order to have this legislative gap
resolved.

requirement for the salary and benefits to include those of all
designated officers (page 42);  Current Administration located 3
Designated Officer bylaws (Assessor, Development Officer, Safety
Codas), we will hring forward for Council’s consideration the Bylaw
Enforcement Officer Bylaw by September 30", 2023. Administration
will ensure the Audilor is aware that the salary and benefits of
designaled officers is included in the 2023 audited financial
statements. Next year when we are working with the Auditor to
complete the 2023 Audited Financial Statements we will ensure
those identified Designated Officers have their salaries disclosed
on the financial statements. A Designated Officers bylaw will be
brought to this mesting.

requirement for the municipality to receive a management letter from
the auditor (page 43): Altached is a copy of the December 15, 2022
letter from Doyle & Company to the Summer Village, we understand
from the Auditor this fefter was never signad by the previous CAO and
retumed to them. Current Administration will ensure future
management letters are received, acknowledged, execuled by the
municipality, and retumed. Administration is working with the
auditor to determine if the proper letter or discussion took place

September 1240,
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SUMMER VILLAGE OF CASTLE ISLAND

AGENDA

Tuesday, September 12, 2023 — commencing at 5:00 p.m.
Wildwillow Administration Office & Via Zoom
2317 Township Road 545 Lac Ste. Anne County

September 120,

16.

17.

18.

19.

20.

21,

with Council during the 2022 audit review, if not this will be
addressed during the 2023 Audit Review.

requirement for a municipality to implement a three-year operating
plan and a five-year capilal plan (page 44):  Cumrent Adnunistration
is aware of this requirement and will prepare and present same [o
Council for consideration pror to September 30", 2023. A 3 year
operating plan was approved at the July Council meeting and will
be provided to the Province in our next submission. The & year
capital plan will be discussed with Council al this meeting,

requirement to prepare an assessment roll (page 45) Current
Administration did find Bylaw 2008-04 appointing a Land and Building
Assessment Officer (bylaw allached). Current Administration will
review this and prepare a new bylaw and present same to Council for
consideration prior to September 309, 2023. A new bylaw lo be
presented at this mesting.

requirement for the content of assessment notices to be in accordance
with the MGA (page 48). Current Administration will ensure the 2023
tax and assessment notices do include information on the fee required
to fils an assessmen! complaint, along with where the complaint is to
be submitted. A copy of the 2023 tax and assessment will be
forwarded to the Province in our next submission. COMPLETED.

requirement for the content of tax notices to be in accordance with the
MGA (page 49): Cument Administration will ensure the 2023 lax and
assessment notices do include how to request a receipt for taxes paid
and we will ensure the nofices do align with the rates contained in the
iax rafe bylaw. A copy of the 2023 tax and assessment and our
tax rate bylaws will be forwarded to the Province in our next
submission. COMPLETED.

requirement to certify the date of mailing the tax notices and advertise
the sending of assessment notices (page 50). Current Administration
will ensure a designaled officer does certify the dale that tax notices
were sent. A copy of the certification will be forwarded to the
Province in our next submission. COMPLETED.

requirement to establish a municipal development plan in accordance
with the MGA (page 53). Current Administration will propose to
Council that a contractor be hired to prepare a MDP for the Summar
Village, it is Administrations hope thal a contractor will be able to starl
this process prior fo December 31, 2023 Council provided
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SUMMER VILLAGE OF CASTLE ISLAND

AGENDA

Tuesday, September 12", 2023 — commencing at 5:00 p.m.
Wildwillow Administration Office & Via Zoom
2317 Township Road 545 Lac Ste. Anne County

22,

23

24,

25.

Administration with a copy of 2021 MDP document.
Administration was able to find in 2021 meeting minutes were
notes were recorded regarding a pending survey and then survey
results. No where in subsequent 2021 or 2022 minutes was the
Municipal Development Plan document ever approved by
Council. Administration has inquired with the Development
Officer what he would charge to take the municipality through the
process of public hearings and having this document approved.
Timeline to have a strategy in place is December 31%.

requirement to establish a land use bylaw in accordance with the MGA
(page 54); Current Administration will propose to Council that a
contractor be hired o prepare a now Land Use Bylaw that addresses
those matiers addressed in your report, along with any other changes
tdeemed necossary. Administration will hope to have a confractor in
place and this new bylaw process commenced by December 31,
2023. Administration has reached out to Development Officer
Tony Sonnleitner regarding costs to go through a Land Use
Bylaw review in conjunction with the MDP approval
Administration will reach out to another individual as well.
Timeline to have strategy in place Is December 371*.

requirement to establish a subdivision and development appeal board
{noted as page 58, should be page 59) Curent Administration will
recommend o Council to contract this out (fo Milestone Municipal
Services), |t is hoped this will be in place by September 30", 2023.
Council approved Municipal Planning Commission at their July
organizational meeting, required bylaw to come to this meeting.

requirement to list and publish pelicies related to planning decisions
(noted as page 59, should be page 58): Current Administration will
reviow the webhsite and ensure an up to date list and summary of
council approved policies used to make planning decisions is on the
websife, review lo lake place by December 31, 2023 The
municipality has until December 31* to complete this review and
update to our website.

requirement for election officers to be appointed and sian the
appropriate oath/statement (page 61): Current Administration will

ensure the returning officer and substitute retuming officers for the

next election are appoinfed and lake the oath of office

September 12'0,
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SUMMER VILLAGE OF CASTLE ISLAND

AGENDA

Tuesday, September 12", 2023 — commencing at 5:00 p.m.
Wildwillow Administration Office & Via Zoom
2317 Township Road 545 Lac Ste. Anne County

Pages 10-24

a)

26.

27.

28.

Administration will ensure this practice is followed during the |
next election. COMPLETED.

requirement for candidates to submit campaign disclosure statements
(page B5): issuwe. Current Administealion will present this information
to Council prior lo Saptember 307, 2023 and recommend the issuance
of a late filing fee of $§500.00 for candidates who did nol submit
campaign disclosure statements by the prescribed due date. This
matter to be presented to Council for consideration at this meeting.

reguirement for municipal emergency struclure, appeintments, and
training to be in place (page 66): Bylaw 2019-02 as referenced is with
Lac Sie. Anne County, and it is our undersianding Lac Ste. Anne
Counly no longer provides this service and this bylaw should have
been rescinded many years back. Current Adminisiration recognizes
the reguirements within the emergoncy management program and will
recornmend to Council prior to Seplembar 30", 2023 significant
improvements be made fo this function that would bring the
municipality in alignment with the act. This matter to be presented to
Council for discussion and direclion al this meeting,

requirement that appointmeants to the system library board does not
exceed the legislative terms (page 68).  Current Administration will
ensure an appuintment to the Yellowhead Regional Library board is
added to the annual organizational meeling agenda. This
appointment was missed at the organizational meeting, but will be
placed on this aganda for approval of Council.

ltems to be addressed at this meeting, and we have attached each
respective page from the MAP review document providing the background
for each of these legislative gaps:

Bylaw 2023-01 - Code of Conduct Bylaw: altached is a Request for
Decision as well as the notad Bylaw for Councils consideration.

(that Bylaw 2023-01, being the Code of Conduct Bylaw for the
Summer Village of Casle Island, be given first reading (as is or as
amended)

(that Bylaw 2023-01 be given second reading (as is or as amended)

(that Bylaw 2023-01 be considered for third reading (as is or as
amended)
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SUMMER VILLAGE OF CASTLE ISLAND

AGENDA

Tuesday, September 12'", 2023 — commencing at 5:00 p.m.
Wildwiilow Administration Office & Via Zoom
2317 Township Reoad 545 Lac Ste. Anne County

Pages 25-30

Pages 31-40

Septembper

1zl

{that Bylaw 2023-01 be given third and fnal reading {as s or as
amended))

Bylaw 2023-02 - Chief Administrative Officer and Dasignated Officers
Bylaw: aftached is a Request for Decision as well as the noled Bylaw
for Councils consideration.

{thai Bylaw 2023-02, being the Chief Adminisirative Officer and
Designated Officer Bylaw for the Summer Village of Castle Isfand, be
givian first roading fas is or as amendad)}

{that Bylaw 2023-02 be given second reading (as Is or as amended)}

fthat Bylaw 2023-02 be considered for ihird reading (as is or as
arended})

fihalt Bylaw 2023-02 be given third and final reading (as is o5 as
amended}}

Bylaw 2023-07 - Bylaw Enforcement Officer Bylaw: attached is
Reguest for Decision as well as the noted Bylaw for Councils
consideration.

fthat Byfaw 2023-07, being the Bylaw Enforcentent Officer Bylaw for
fhe Summer Village of Castle Isfand, be given first reading (as is or as
armended)}

{ihaf Bylaw 2023-07 be given second reading (as is or as amendead}

{thal Byfaw 2023-07 be considered for hid reading (as /s or as
arnertdad)

{that Bylaw 2023-07 be given third and final reading (as is or as
amended)

4 Designated Officers Bylaw (combined with b} above)
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SUMMER VILLAGE OF CASTLE ISLAND

AGENDA
Tuesday, September 12", 2623 — commencing at 5:0¢ p.m.
Wildwillow Administration Office & Via Zoom
2317 Township Road 545 Lac Ste. Anne County

FPages 41

Pages 42-48

)

Seplember 2200,

1’8} 5 Year Capital Plan — on fulure capital projects — comments received

from Council included: boal taunch project $50,000+; MSI Capital
annual allocafion $29,895, CCBF annual allocation $7.817.

fapprova & year capilal plan as directed by Councill

Bylaw 2023-08 - Assessor Bylaw:  aftached is the noted Bylaw for
Couneils consideration.

{thal Bylaw 2023-08, for the purpase of appointing an Assessor for the
Summmar Village of Casfle (sland, be given first reading {(as is or as
amatdeddi}

fthat Bylaw 2023-08 be given second reading (as is or as amendad)

fifrat Bylaw 2023-08 be consideved for third reading {as is or as
amended))

{that Bylaw 2023-08 be given third and final reading (as /s or as
amended]}

Bylaw 2023-09 - Subdivision and Development Appaat Board Bylaw.
aftachead is the noted Bylaw for Councils consideration.

{thral Byfaw 2023-09, for the purpose of esfablisfing & Subdivision amd
Development Apneal Board for the Sumnmmer Vilage of Castle Isfand,
be given first reading (as is or a5 ameatded})

{ihaf Bylaw 2023-09 he given second reading {as s ar as amended)

fthat Bylaw 2023-08 he considered for third reading f{as s or as
amendad))

fihiat Bylaw 2023-0% be given third and final reading (a5 is or as
amended))

{that Emily House and Cathy McCartney be appuointed Clark of the
Subdivision and Development Appeafl Board)
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SUMMER VILLAGE OF CASTLE ISLAND

AGENDA

Tuesday, September 121", 2023 — commencing at 5:00 p.m.
Wildwillow Administration Office & Via Zoom
2317 Township Road 545 Lac Ste. Anne County

| 2ages 47-60

Pages §1-77

Page 78

i)

September 1240,

{that the agreement between the Summer Vilfage of Castle fsfand and
Mifestone Municipal Services for the provision of Subdivision and
Dovelopmerdt Appeal Board Sarvices be approved and execulion
attirorized with a sixfy (60} ferminalion clause and annual service fee
of $300}

Campaign Disclosure Statements — furlher to the 2021 Election, each
candidate was to have filed their respective Candidates Campaign
Disclosure Statement, From ouwr municipal records we could not
confirm same had been filed, Adminisiralion has provided these
forms to Council for completion. These forms do not have to be
submitted electronically, however must be retained by the
Municipalily. The caveat, cutlined in the Locat Authorities Election
Act, RSA 2000, Chapfer L-2, Section 147, Municipal Elechon
Finance & Comtnihufion Disclosure, is that the $500 fine for not
submilting the required form within the indicated period {on or before
dMarch 1%, immediately following a general election) must be paid to
the Municipality {relevant section of the act is attached).

(that each Council member complete and subit their respective
2021 Camcliclales Campaign Lhsclosure Staglement forms o
Adnrinistration, and further that the Municipalify adhere lo Section
147 of the Local Authonty Elections Act and issue (he respoctive
fines}

{some othor direction as given by Councif al meefing time)

Municipat Emergency Management — attached is page 66 from the
MAP review which deals with Emergency Management and notes
the lagiskative requirements,  As praviously discussed with Counail,
Lac Ste. Anne County is no longer providing this service to the
municipality and Bylaw 2019-02 will nhave to be rescimnded.
Administration has reached out fo the group of 11 Summer Villages
within  Lac Ste. Anne Counly operafing their emergency
management plan fo ascertain what it may ook ke it Castle |sland
was to join them. Regional Director of Emergancy Managament
Janice Christiznsen has offered to make a presentation to Council
on their respective agency and commifies, At the iast Counci
meeting discussion took place with respect to Councll approaching
the Minister for an exempiion to fiis legisialive requirement.
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SUMMER VILLLAGE OF CASTLE ISLAND

AGENDA

Tuesday, September 12", 2023 - commencing at 5:00 p.m.
Wildwillow Administration Office & Via Zoom
2317 Township Road 545 Lac Ste. Anne County

il Yeliowhead Regional Library Board appointment of one Council
meamber

{that bo appointed represeriafive fo the
Yelfowhead Reginnal Library, aivd that this appoiniment be added o
fthe annual organizafional maesling agenda}

k)

)

separate cover

Council Reports; |a) | Mayor Kupehenko
b Ceputy Mayor Smilky
"¢} | Councilior Efkow

{aceept Counct! reparts for information)
Development
Permits Report
Page 75 a) Development Officers Report

faccapt Dovelopment Officers Repaort for informalion)
Inspection Group | | NiA
Permits
Financial
Forwarded under | a) Revenue and Expense Statement to August 319, 2023.

{that Counell approve the Revenue amd Expense Statoment fo August 319,
2023 as presented)
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SUMMER VILLAGE OF CASTLE ISLAND

AGENDA

Tuesday, September 121", 2023 — commencing at 5:00 p.m.
Wildwillow Administration Office & Via Zoom
2317 Township Road 545 Lac Ste. Anne County

Surmmer Village of Birch Cove, August 2990 2023 leller of Councilior
{Fesignation & Byelection Results

Surnmer Village of Sunrise Beach, Augus! 280 2023 ietter of Councillor
Resignalion and Byaieclion Rosults

23D104-11, Plan 4021KS, Lot 16, construction of an accessory buiiding

23DP02-11, Plan 4021KS, Lot 18, demoliionfremoval of an existing
dwelling ofw deck, shed and septic holding tank

faccept correspondence ftems a) through d) for information as presaented)

Waork on Municipal Accountability Program review coitinues
Met with legal counsel and County on potential land purchase
Website discussion

{accept the Chief Administrative Officer repaort for information}

10. | Correspendence
Fage 80 a}
Page 81 b}
Pages §2-86 ol
FPages §7-88 d}
11. Chief
Administrative
Officer Report
a)
b)
€)
d)
12. | Adjournment

Mext Meaetings:
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SUMMER VILLAGE OF CASTLE ISLAND
MINUTES OF THE ORGANIZATIONAL MEETING
MONDAY, ALIGUST 2177, 2023 AT 500 P.M. in person AND via zoom
L.acation; 2317 Twp Rd 545, Lac Ste. Anne Counly

FRESENT Councillors: Present:

lan Kupchenko

Jeff Etkow

Calvin Srith (pariicipated virtually from 515 pm -
5:30 p.m. then in person 5:30 pom. to end )

Administration: Wendy Wildman
Biane Wannamaker, Administrative Assistant

Public sHandance {in persony: &

Publc via teleconferance;, O . _
CALL TO ORDER Wendy Wildman cafied the mesiing _i__g ordé{'_’ﬁ&'%'s p_n_n_
AGENDA MOVED b}r Mayﬁr Kupchenku lhai the ,ﬂ.genda be appmved as
23-B5 presenied. S
CARRIED
MAYOR ) Wendy Wldman calle::ﬁ  for nommairﬂns far Mayor.
NOMINATION &
APPOIMTMENT Jeff Elkcwur nummated Ian Kupchenha
W&gdy \.Fuﬁ_i_dman:__c:alied fnr nominaliens for Mayor a second time.
Wenrj}' Fﬁ!dman éélied for nominations for Mayor a third time.
23-66 " MQUE{} by..ijéﬂ‘ Eikow that nominations for Mayor cease.

CARRIED

Councillor Kupchenko was declared Mayor and was administerad the
Oath of Office for Mayor.

Mayor Kupchenkso assuimad ihe Chair,

pepuTY MAYOR
NOMINATION & Mayor Kupchenko calied for nominations for Beputy Mayor.
APPOINTMENT

Mayor Kupchenko nominated Calvin Smith

Mayor Kupchenka cafled for nominations for Deputy Mayor a second
time.

Pupe § ol




SUMMER VILLAGE OF CASTLE ISLAND
MINUTES OF THE ORGANIZATIONAL MEETING
MONDAY, AUGUST 2157 2023 AT 5:00 P.M. in person AND via zoom
Location: 2317 Twp Rd 545, Lac S5te. Anne County

23867

wMayor Kupchenko called for nominations for Beputly Mayor a third ime.
MOVED by Jeff Elkow that nominations for Deputy Mayor cease.
CARRIED

Councillor Smith was declared Depuly Mayor and was administered the
Gath of Office for Deputy Mayor. e

CONFIRMATION OF

COUNCIL MEETING
DATES & TIME
23-68

MOVED by Mayor Kupchenko that regular . Councilt meefings be
scheduled Tuesday, September 120 2023 and Nevember 131 2023
beginning at 5:08 p.m. and thersafter fur the 2 Monday of every second
month beginning the month of January, 2024 (January 8, 2024} at 5:00
p.m at the ﬁdmmrsfratlnn office at 231? Township Road 545, Lac Sie.
Anne Counly. D .

CARRIED

| CONFIRMATION QOF

BANKING SIGNING
AUTHORITY
23-68

MDVED hy Ma‘;.rr:r'.kupchenku that the signing autharity be confirmed as

- follows:

.. Two signalures are required
s One signature to be any member of Couneil {lan Kupchenko,
Calvin Smith, Jeff Elkow)
»  One signature fo be any member of Administralion, (Chisf
Adminislrative Officer, Wendy Widman or Administrative
Assislant, Biane Wannamaker}

CARRIED

CONFIRMATION OF
BAMNKING AUTHORITY
23-70

MOVED by Councillor Smith that the banking aulhorty for the Summer
village of Castle Island be confirmed as the Royal Bank of Canada.

CARRIED

Papre 2 el 3
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SUMMER VILLAGE OF CASTLE ISLAND
MINUTES OF THE ORGANIZATIONAL MEETING
MONDAY, AUGUST 2457, 2023 AT 5:00 P.M. in person AND via zoom
Location: 2317 Twp Rd 945, Lac Ste. Anne County

3. CGNFIRM:&TIDN GF

CAO APPOINTMENT
23-71 MOVED by Deputy Mayor Smith that the Chief Administralive Officer
appointment be confirmed as Wandy Wildman of Wildwilow Enterprises
nc.
CARRIED
9. { CONFIRMATION OF
AUDITOR
APPOINTMENT ' AR
23-72 MOVED by Councillor Elkow that the Aud;mr appomtmeni be canfirmed
as Doyle and Compaity.
CARRIED
10. CDNFIRMAT!DN OF
SOLICITOR
APPOINTMENT
23-73 MOVED by Depuly Mayor Smith that the Solicitor appointment be
confirmed as Palriol Law Group.
CARRIED
11. | CONFIRMATION OF
SUBDIVISION &
DEVELOPMENT
APPEAL BOARD R
23-74 : -MCVED by Mayar Kupchenko lhat Mitestene Municipal Senvices (Emily

Hause) be confirmed as the Subdivision and Development Board subject
to an Agreement being entered nto to reflect same and the appropriate
Bylaw being drafted and approved.

CARRIED
12. | CONFIRMATICN OF
ASSESSMENT
REVIEVY BOARD
23-75 MOVED by Depuly Mayor Snith that the Assessment Review Board he

confirmed as Capital Region Assessment Senvices Commission subject
to an Agreemenl be entered into and a Bylaw being drafied o reflact
same.

CARRIED

Pape 3 of 5
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SUMMER VILLAGE OF CASTLE ISLAND

RMINUTES OF THE ORGANIZATIONAL MEETING
MONDAY, AUGLIST 2157, 2023 AT 5:00 P.M. in person AND via zoom
{ ocation: 2317 Twp Rd 545, Lac Ste. Anne County

13.

CONFIRMATION OF

FOIPP COORDINATOR

2378

MOVED by Mayor Kupchenko thai the Freedom of formation and
Prolection of Privacy Coordinator be confirmed as the Chief
Administrative Officer Wendy VWildman.

CARRIED

14.

CONFIRMATION OF

PLARMING &
SUBTIVISION
AUTHORITY
23-77

MOVED by Deputy Mayor Smilh that as per.agreemenl, the Planning &
Subdivision Authority be confirmed as Municipal Planning Services —
Jane Dauphinae subject to entering inio an Agreement.

CARRIED

CONFIRMATION OF

INTEGRITY
COMMISSIONER
2378

MOVED by Céunciit:ur_ Elkow that the Integrily Commissioner
appointment be confirmed as Viclory Messags.

CARRIED
16. | DESIGNATE

QFFICERS :

23-79 1 MOVED by Mayor Kupchenko that the Designaled Officers be confirmed
as -follows, subject to entering inlo an agreement and approvat of
applicable bylaw:

Development Officer — Tany Sonnleitner
CARRIED
17. | CONFIRMATION OF

COMMITTEE
APPCOINTMENTS
23-80

MOVED by Councillor Efkow that the Commnitiee Appoinlments be
approved as follows:

a) Morth 43 Lagoon Commission
flan Kupchenko - Reprasentative)
by Summer Vilfages of Lac Ste. Anne Counly Easi
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SUMBMER VILEAGE OF CASTLE ISLAND
MINUTES OF THE ORGANIZATIONAL MEETING
MONDAY, AUGUST 2157, 2023 AT 5:00 P.M. in person AND via zoom
Location: 2317 Twp Rd 545, Lac Ste. Anne County

{all of Council)
&) Weast infar Lake District Regional Waler Services Commissien
dy Emergency Management (Calvin Smith}
CARRIED

18.

WUNICIPAL OFFICE

LOCATION
23-81 MOVED by Depuly Mayor Smith that the Municipal Office location be
confirmed as Wilkdwitlow Adrninistration Office, 231? Twp Rr:i 545, Lac
Ste. Anna County, Alberta. ; y
© CARRIED
18, | COUNCIL MOVED E::yr Mayﬂr Kupchenku acknuwladgameni and rece;pt of the
ACKNOWLEDGMANTS | following documents: .. _
23-82 e
a} Municipal Goverament Act — Eaction 208(1H)
b} Counci and Gouimil Committee Frocedural Bylaw 2011-02
£} Pubhlic F’ariampatmn F‘ﬂhcyr anrj Public Participation Pian (in
deveinpment} ' :
) Ccunc;t Gﬂd& nf Cnnduct Eytaw Bylaw 2023-01
o : CARRIED
LN ADJ’EEURNMENT The meeting adjourned at 553 p.m.

Mayar, tan Kupchenko

Chief Administrative Officer, Wendy Wildman
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SUMMER VILLAGE OF CASTLE {SLAND
BEGULAR COUNCIL MEETING MINUTES
MONDAY, AUGUST 2157 2023
SUMMER VILLAGE ADMINISTRATION OFFICE
2317 TOWNSHIP ROAD 545 LAC STE. ANNE COUNTY & VIA ZOOM

PRESENT Mayor fan Kupchenko
Depuly Mayar:  Calvin Smith
Councillor: Jeff Elkow
Admintistration:  Wendy Wildiman, Chief Administrative Ofhicer
Biane Wannamaker, Administrative Assistant
Public allendance {in person}: O
1. CALLTO ORDER | Mayor Kupchenko called the meeting to arder at 5:55 p.m.
sTRGENDA
23-83 MOVED by Depuly Mayor Smith. that ihe ﬂugust 21*'l 2023 aganda ba
appmveci with the following addtimns '
5.4y  Weed Cutting :
1. Closed Seasmn — !and purc:hase
o GARRIED
T TRAINOTES ™
23-B4 MOVED by Mayor Kupchenko that the minutes of the July 177, 2023
Regular Council meeling be approved as presented.
CARRIED
4 | APPOINTMENTS {RNiA i
5 | ACTIONTTEMS |
23-85 . © 1 MOVED by Mayor Kupchenkeo that Councll give 15 reading to Bylaw 2023-
Byiaw 2023-05 05, a bylaw to eslablish penalties on unpaid taxes, 12% September 1¥ and
Penalties on Unpaid 18% an December 317,
Taxes
CARRIED
23-86 MOVED by Depuly Mayor Smith thal Council give 2™ reading te Bylaw
2023-03,
CARRIED
Pape Eoi'd
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SUMMER VILLAGE DF CASTLE ISLAND

REGULAR COUNCIL MEETING MINUTES

MONDAY, AUGUST 2157 2023

SUMMER VILLAGE ADMINISTREATION OFFICE

2317 TOWNSHIP ROAD 545 LAC STE, ANNE COUNTY & VIA ZO0OM

GROUP PERMITS

23-87 MOVED By Councidlor Efkow that Councik give unamimous consent o
consider third reading {o Bylaw 2023-05,
CARRIED UMANIMOUSLY
23-88 MOVED by Mayor Kupchenko that Council give 3 and final reading lo
Bviaw 2023-05,
CARRIED
23-89 MOVED by Mayor Kupchenko that Council supp_erte iel.ler of intent o Fire
Rescue [niernational and Onoway Regional Fire Services to maiitain them
as our service provider on a same or similar basis as’ ihe current
agreement, once lhe current agreement explree
- CARRIED
23-20 MOVED by Mayor Kupchenko that the Summef Vji_lege of Caslle island
accepl the undated fetter received from Alberta Municipal Affairs second
cycle schedule of the Municipal ﬂeceunteb}i:fy Program reviews between
20242027 for mfermetien '
CARRIED
23-91 MOVED by Deputy Mayor er{ii’th hat Councilior Eikow work with Rick Arndt
with regard to weed harvesling information and reguired permits for
consideration i he 2024 summer season.
| GARRIED
COUNGIL REPORTS T —
23-82 MOVED by Mayor Kupchenko that the Council reports be accepted for
information.
' - CARRIED
DEVELOPMENT WA
PERMITS
INSPECTION .~ |[WA "

FINANCIAL

23-83

MOVED by Counciflor Smith that Council approve the 3.year cperaling
plan as presenied.

CARRIED

Mgere 2 of 4 ’ z s
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SUMMER VIELAGE OF CASTLE {SLAND

REGULAR COUNCIL MEETING MINUTES

MONDAY, AUGUST 2157 2023

SUMMER VILLAGE ADMINISTRATION OFFICE

2317 TOWNSHIP ROAD 548 LAC STE. ANNE COUNTY & VIA ZO0M

2398
Legal FOIPP Section
27 - Land F‘u_r&_}hase

23-94 MOVED by Mayor Kepchenko that Council approve the revised draft 2022
Financial Statermenls as presented.
CARRIED
23-85 MOVED by Mayor Kupchenko that Councdl approve the Revenue and
Expense Slalement to July 31, 2023 as presented.
CARRIED
9. | CORRESPONDENGE | -
23-98 WOVED by Mayor Kupchenko thal the ﬁ::lluwmg cunespmndenc& ems ba
accepted for information: _ :
# Village of Alberta Heach, July 2.13“‘ 2G23 latier aduising the
resignation of the pasi Mayor and appomiment of Mayor and
Deputy Mayor :
¥ Yellowhead Regional Library August 4“* 2&23 tetter anc 2022
Anntual Report
CARRIED
10, | CAD REPORY | . e
2397 MOVED by Mag.rnr Kupchenko that the Chiet Admimistrative Officer Repor!
be accepied for information.
T ' CARRIED
11. | CLOSED SESSION

Mﬁ‘u‘ED by Mayor Kupchenko that pursuant to Seclion 197{2) of the
Municipal Goverament Act and Section 17 of the Freedom of Informalion

i and Protection of Privacy Acl (FOIPP} — Disclosure Harmful o Personal

Privacy, that Couoncil go into a8 closed meaeling session at 5:23 pm. to
diseuss the following ey

¥ Legal - FOIPP Act Section 27
The meeting recessed from 623 p.m. 10 523 pom.
The following individuals were present for the Closed Sassion;

tan Kupchenko
Calvin Smith

Jeff Eikow

Wendy Wikdman
Diane Wannamaker
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SUMMER VIEEAGE OF CASTLE ISLAND
REGULAR COUNCIL MEETING MINUTES
MONDAY, AUGUST 215F 2023
SUMMER VILEAGE ADMINISTRATION OFFICE
2317 TOWNSHIP ROAD 545 LAC S5TE. ANNE COUNTY & VIA ZO0M

eaes 1 MOVED by Mayor Kupcherike thal Council come out of Closed Session al
644 p.a

CARRIED
The meeling recessed from 6:44 pom. to 6:48 pon

23-100 MOVED by Mayor Kupchenko that Administration follow up with legal
counsel and Lac Sie. Anne County as discussed at meeting time with
respect to the potential land deal,

CARRIED

12, | ADJCURNMENT The meeting adjourned at 6:50 p.m.

U WMayaor, lan Kupchenko

."C_hief Administrative Officer, Wendy Wikdman
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Summer Village of Castle Island
Request For Decision (RFD) 2023-4

Meeting: Reguiar Council

Meeting Date: September 121", 2023

Originated By: Dwight Moskalyk, Municipal Advisor

Title: Bylaw 2023-01, Code of Conduct Bylaw — MAP Review

Compliance Ttem #4

Agenda Item Number: 5(a) — Business

BACKGROUND /PROPOSAL:

Noted asa compliance gap in the 2022 Municipal Accountability Program (MAP) review (published on September
27", 2022), the municipality has been tasked to prepare and pass a Code of Conduct Bylaw and confirm same
has been completed to the assigned agent from Municipal Affairs.

In total there were 28 compliance gaps noted in the MAP review. In accordance with Administration’s approved
plan to address these gaps, the municipality will be working away at the list of items and getting them addressed
over the next several meetings to bring the munidipality into compliance with the Act. The Code of Conduct
Bylaw is ohe of these items (noted as Item #4 in the MAP Review). Administration has drafted a Code of Conduct
Bylaw for Coundil's consideration (attached).

This draft bylaw is based off of the similar Code of Conduct bylaws that were passed by regional peers in 2018
(when the Code of Conduct legislation was first required). The text and format of same has been vetted through
other MAP reviews and has been accepted by Municipal Affairs as an acceptable bylaw for the intended purpose.
The primary MGA reference for this topic is, as listed in the draft bylaw, Section 146 (in Part 5).

DISCUSSION /OPTIONS/BENEFITS/DISADVANTAGES:

The Code of Conduct legislation was intraduced in an effort to give municipal council an extra element of
enforcement on self-governance, in terms of how they conduct business and interact with stakeholders (other
councillors, other communities, businesses and the electorate/public). The concept aims to ensure that a basic
level of cordiality and respect is present in the conducting of municipal business, and that when this standard
is not met appropriate recourse Is available,

The bylaw creates a Code of Conduct (Schedule A), Establishes a Process for racelving and impartially
reviewing/handling complaints (including the establishment of the Integrity Commissioner for the local
authority), and sets out remedies for violations,

Actions reguired include:
- Review of Bylaw by Council (Pass with all required readings)

Page 1 of 2
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- Engage and Appoint an Integrity Commissioner (Wildwillow has @ staff position for this if you wish to
use that service; once the IC is engaged Council will need to pass a moltion te appoint/confirm same (o
the official corporate structure — and review same as part of all organizational meetings going forward)

- Sign the Bylaw, and have all Counciliors sign the signed bylaw signaling their review and acceptance of
the terms of same.

Co RCE OF FUNDING icable

The cost to prepare and present the Bylaw are part of the MAP compliance budget. Costs associated with the
appointment of the Integrity Cornmissioner will be subject to negotiation with service provider, Wildwillow or
other, for that service and will form part of the annual budget going forward. Costs associated with an
investigation, as outfined in the bylaw, become a municipal responsibility and will be covered by the municipal
budget iffwhen costs arise (on a case by case basis, as needed).

RECOMMENDED ACTION:

1. Coundil review the proposed Code of Conduct Bylaw and give all required readings to pass the bylaw,
as is or as amended to assigned bylaw number 2023-01, during the September 12%, 2023 meeting of
council,

2. That Council engage Wildwillow Enterprises Inc for the provision of Integrity Commissioner Services,
and assign and appoint Victoria Message as Integrity Commissioner for the Summer Village of Castle
Island, as approved at the July organizational meeting.

| Initials show support — Reviewed By: CAO: W. Wildman, CAD |

Page 2 of 2
RFD 2023-4 (8VCI)

¢



BYLAW MO, 2023612
Municinal Government Act RSA 2000 Chapter M-26
Part 5 Sectlon 3461

A BYLAW OF THE SUMMER VILLAGE OF CASTLE ISLAND, IN THE
PROVINCE OF ALBERTA, TO ESTABLISH A CODE OF CONDUCT FOR
MEMBERS OF COUNCIL, COUNCIL COMMITTEES AND OTHER BODIES
ESTABLISHED BY THE COUNCIL

WHEREAS Municipal Coundils must, by bylaw, establish a code of conduct governing the
conduct of Councifiors, pursuant to the Mumicipad Govorynent Act, £54 2000 Chapler M-
A6 as amended from lime Lo thme; and

WHEREAS Municipat Council may establish a code of conduct governing the conduct of
members of council committees and other bodies established by the council pursuant to the
Municipal Government Act, RS A 2000 Chapter M-26 as amended from time to time; and

WHEREAS the clected officials of the Summer Village of Castie Island recognize that they
have an obligation to serve the public in 3 consdentious and diligent manner;
understanding that the function of Councll members is to seek the commaon good of the
municipality as & whofe and acknowledging that they are held to a higher standard of ethical
hehavior and conduct due to the trust thal has been placed in them, and

WHEREAS, the Council for the Summer Village of Castle Istand wishes to exeorcise its
althority purstant to the Municipal Government Acl to enact a bylaw to provide for the Code
of Conduct for Members of Council, Council Committess and Other Bodics Established by
the Coundik;

NOW THEREFORE the Coundl of the Summer Village of Nakamunit Park, in the Province
of Alberta, duly assembled, hereby enacls as follows:

1. SHORT TITLE
1.1. This Bylaw may be cited as the "Code of Conduct Bylaw",
2. DEFINITIONS

2.1, Aot means the Municipal Government Act, REA. 2000 Chapter M-20,
as amended from time to time.

2.2, 'Byfaw"means a bylaw of the Summer Village of Castle Island.

2.3, "Chief Administrative Office.” or *CAQ" means the person appointed to the
position of Chief Administrative Officer by Council,

2.4, "Code of Conduct” means the Suminer Vilage of Caslie Island Code of Conduct
for Members of Councll, Cauncil Committees and Other Bodies Estatdished by
Coundil.

BYLAWY MO, 2823-01



BYLAW NO. 2023-01
Municipat Government Act RSA 2000 Chapter M-26
Part 5 Section 146.1

2.5,  ‘tomemiftes” means a board, commission, authority, task force or any other

public body established by Council.

2.6.  “Confidential Informalfon " means any information that is prohibited from being

3.

4.

5.

6.

disclosed under Alberta’s Freadom of Information and Protection of Privacy Act
{FOLPP} and also includes any nformation received by a Member in confidence
by virlue of their position on Coundl, a Coundl Committes or other body
astablishod by the Council, as well as matters discussed in meetings thal have
been closed to the public, undess those matters have subsequentiy been made
public by Council.

2.7, "Councif'means the Council of the Summer Village of Castle Isfand,

2.8. ‘'Integrity Commissionar”or "Commissioner” means the individual appoinked by
Council to receive, assess, iwesligate and adiodicate complaints regarding
breach of the Code of Canduct.

29, “Member”is intended to include both Members of Council and Members of
Council Committees or other bodies established by the Council.

2,16, "Member of Councii”means a duly elected Member of Council and includes the
Mayor and Deputy Mayor.

2,11, "Member of Councif Commiittes or ofhor body established by the Councif”means
member of a committes, board, authority, task force or other body duly
appointed by Council.

212, “summer Viflage" means the Corporation or the Summer Village of Caste Tsland.

CODE OF CONDUCT

3.1, Thatthe Code of Conduct for Mornbors of Councll, Councl Comunittees and Other
Bodies Established by the Councifis attached horeto as "Schedule A" and forms
part of this bylaw.

PROCEDURE FOR COMPLAINTS, INVESTIGATIONS AND SANCTIONS

4,1, Thal the Procedure for Complaints, Investigations and Sanctions Regarding
Breach of the Code of Conduct is attached herolo as "Scheduke B and forms
part of this bylaw,

AMENDMENTS

5.1. That amendments or additions to the Code of Conduct for members of Counce,
Council Cominittecs and Other Bodies Established by the Council (Schedule Ay or
the Frocedure for Compiaints, Investigations and Sanctions Regarding Breach of
the Cade of Conduct {Schedule B) wilt require an amendment to this Bylaw.

INTERPRETATION

BFLAWE N 2023
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SvLAW WO, 2023-01
Municipal Government Act RSA 2000 Chapter M-26
Part 5 Section 146.13

6.%. Terms which are not defined in the Code of Conduct Bylaw will be given
thalr ordinary meaning.

6.2, Within the text of the Code of Conduct Bylaw:

a) use of & pronoun or determiner which indicates one gender shall include all
gendars unless the context reguires otherwise, and

b} use of the singqular shall include the plural and the plural shalt include
the singwlar as the context reguiras.

7. SEVERABILITY

7.1. It is the intention of the Councit of the Summer Village of Castle Isfand that
each section of this Bylaw should be considered as being separate and
severable from ail other sections. Should any section or part of this Bylaw be
foumnd to have been improperly enacked, then such section ar part shall be
regarded as being severable from the rest of this Bylaw and that the Bylaw
romnaining after such severance shalt be effective and enforceable.

8. COMING INTO FORCE

This Bylaw shall come into effect upon the third and final reading and signing of this Bylaw
READ a first time this 12" day of September, 2023,

READ a second fime this 12" day of September, 2023.

BNANEMOUS CONSENT to protead to third reading this 1210 day of September, 2023
READ a third and final time this 12" day of September, 2023,

SIGNED this 12" day of September, 2023

Mayor, laii.'kﬁbchenku

Chief Administiative Officer, Wendy Wildman

BYLAW MO, 202300
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SCHEDULE A

THE SUMMER VILLAGE OF CASTLE ISLAND CODE OF CONDUCT FOR MEMBERS OF
COUNCIL, COUNCIE COMMITTEES ARD OTHER BODIES ESTABLISHED BY THE

1.

1.1,

1.2,

1.3.

2.

2.1.

2.2,

COUNCIL
PURPOSE AND PREINCIPLES

The purposc and intent of this Code of Conduct is to establish standards of
conduct for Members of Councid, Councit Commitlees and other bodies
established by the Coundll so that they may carry ocut their entrusted duties
with diligence and impartialily while maintaining the highest standard of
inbegity.

The Code is intended to supplernent existing superior legislation and municipal
bytaws and policies that govern the conduct of Members of Council, Council
Committess and other badies established by the Council.

The key principles underlying this Code of Conduct are as follows:

a) The public should have confidence thal the elected and appointed officials
of the Summer Village of Caste Island operate from a basis of integrity,
justice, courlasy and propricty and will carry out thelr duties in a fair,
impartiat and transparent manner;

h) Holding public office is @ privilege and responsibiity and Members shall
put the interests of the residents and ratepayers of the murnicipality as a
whole above personatl interests;

c} Members should demonstrate respect for the law and for the
policies, procedures and processes of the Summer Village of
Castle Island;

d) Members have a duty to tregt members of the public, representatives from
other agencies or municipalities, cach other and staff with respect and
dignity and without abuse, butlying or intimidation;

e) Members of Coundil, Council Committees and other bodies established
by the Councd must exercise due care in the treatment of any
Confidential Information obtained through their elected or appointed
positions.

COMPLIANCE WITH CODE OF CONDUCT

This Code of Conduct applies to all Members of Councit and Members of Council
Committees and other bodies established by the Council and all Members musl
observe and comply with all provisions of the Code of Conduct as well as other
nolicies and procedures established by Council which affect the Member.

Members of Council shall sion and agree to comply witih the Code of Conduct

at or prior to the first atesting of Council after their election to office,
EYLAW NI, 2023-34



2.3,

2.4,

2.5.

2.6,

2.7.

Members of Council Committees or other bodies estabilished by the Coundil of
the Summer Village of who are not Members of the Summer Village of Castle
Island Coundil or the Coundi of ancther municipalily, shall sign and agree to
comply with the Summcer Yillage of Castle Isiand Code of Conduct on of hefore
atiending their first commitiee mesting. Mombers of Councll Committess or
other bocdies ostablished by the Coundt who are Members of a Coundl of
another mumicipality will adhere to thelr own municipality’s Code of Conduct for
Members of Council.

Members of Council of the Summer Village of Casile Island, who are Members
of another muricipality’s Council Committee or other body cieated by the
Council of that municipality, are expected to adhere in thelr dealings with that
committes ta the summer Vilage of Castle Island Code of Conduct for Members
of Councll, Councit Committeas and Other Bodies Established by the Coundik.

Members of Council Committees or ather bodies established by the Council who
are not Members of a municipal council who faill Lo sign and agree to comply with
the Code of Conduct may be required to relinquish their position on the
Committee,

Al Mambers shall respect the processes for complaints and investigations under
the Code of Conduct and cooperate fully with these processes.

No Membor shal threaten or underiake any act of reprisal against a complainant
or @ person providing information in the investigation of an alleged violation of
the Code of Conduct.

GENERAL PERSONAL CONDUCT

3.1.

3.2.

3.3.

3.4.

3.5,

Members shall skrive for excellence in the performance of their didies of
Council, Council Committees or other hodies established by the Coundil.

As reprasentalives of the Summer Village of Castle Island, Members will, al &ll
times, conduct themselves in all their affairs with integrity so as to reflect
positively on the municipality and promete public confidence.

Membeis of Council shall carry out their duties with impartiality, putting the
interests of the residents and ratepayers of the whole municipality above
personal interests.

Members will take particular care o ensure thal during meetings of Councl,
Coundil Commilteos or ofiter bodies established by the Council, they do not make
comments that could be offensive to other Mombers, staff or the public or that
could be construed as sexist, racist or otherwise discriminatory.

Members will conduct municipal business and their duties in an open and
transparent maniter so that the public can understand the process and rationale
that has been used to make docisions.

BYLAW NO. 2023401
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3.6.

3.7.

3.8.

3.9.

2.10.

3.11.

3.12,

3.13.

4.

4.1,

Members of Councl shall show respoct for other Members of Coundil, for
decisions and the decision-making process of Council and for Council procedures
as outhined in the Summer Village of Castfe Island Procedural Bylaw. Members
of Council Committees or other bodies established by the Council who are
Members of a Council of another municipality will adhere o their own
mudcipality's Code of Conduck for Members of Council.

Members of Council of the Summer Village of Castle Istand, who are Mambers
of another municipality's Counclt Commities or other body created by the
Council of that municipality, are expected to adhere in their dealings with that
commities to the Summer Village of Castle Istand Code of Conduc for Mambaors
of Council, Council Committees and Other Bodies established by the Council.

Members of Council Committees or other bodies established by the Councl who
are not Members of a municipal council who fail to sign and agree to comply with
the Code of Conduct may be required to relinguish their posilion on the
Commitlee,

The venue for discussions on matkers before Councl, a Council Commitbee o
other hody estahblished by the Council is within their respective meetings.
Members shall not engage in debate with each other via public mediums such
as letters to the editor, bios or social media.

Members are expected to use good judgement as to what is appropriate use of
electronic social media and must not communicate anything that could harm the
reputation of the Summer Villsge of Castle Istand, Providing personal comments
on matters before Coundll, Councit Committess or other bodies established by
the Councll on social media is inappropriate.

Al Mambers shall respect the processes for complaints and investigations undey
the Code of Conduct and cooperate fully with these processes,

No Member shall threaten or undertake any act of reprisal against a complainant
or a person providing infarmation in the invesligation of an alieged violation of
the Code of Conduct.

If a difference or conflick between Members is not easily resolved, processes
outlined in the Procedure Bylaw and best practices in conflict resolution shail he
empHoyed in arder to resobve the issue and matitain working relationships among
Members.

QOBLIGATIONS OF MEMBERS

Members must conduct themsedves in accordance with the reguirements and
obligations seb out in municipal, provincial and federal legistation or regulations,
mciuding but not fimiked to the following:

a) Alberta Himan Rights Act;

b} Alberta Lacal Authorities Election Act;

c) Canmadian Human Righls Act;

¢} Criminat Code of Canada;

1Rl AW N 2023-01
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4.2,

4.3.

4.4,

5.1,

.2

5.3.

5.4,

2.5,

5.6.

&) Freedom of Informalion and Protection of Privacy Ack;

f)  The Summer Village of Castle Island Procedural Hylaw,

g} Municipal Government Act;

h) Occupational Health and Safety Act, Reguiation and Code, including
the Sumimer Village of Casto Island Health and Safety Program.

As outlined in the Municipal Government, Act, Members of Coundil have a duly
to participate in councll meetings, councit commitice meetings and meehings
of other bodies to which thoy are appointed by Counci. This ditly includes an
obligation to vote on all matters for which they are present, excepling any
restrictions outiined in the Municipal Goversment, Act incleding those outfined

pertaining to conflict of interest situations.

At Members are expected to be suitably prepared for meotings of Council or
any Committee or other body established by the Councll on which they serve.

All Members must atfend orientation or training sessions as offered by
the municipality.

AVOIDANCE OF CONFLICTS OF INTEREST

Membiers of Council shall disclose any pecuniary or personal interest that
may influence or appear to influence their dedsion in a matber that comes
before the Coundil.

Members of a Council Committee or other body established by the Council
shall disclose any pecuniary or personal interest that may influence or
appear to influence thelr dedsion in a matler that comes before the
Committes or other body on which they saerve,

Membiers shall remove thamselves from the proceedings regarding any
matter in which they have a pecuniary interest. For clarity, as outlined in
Section 172 of the Municipal Government Act, "proceedings” includes
discussion and voting on the subject maller it a meeting and “remoye”
means both abstaining from voting and physically vacating the meeting
room far the duration of the proceedings.

Members shalf not influence ar attempt to influence a decision In a matter
thal they have a pecuniary or persanal interest which comes befare Coundil,
a Councl Committes or other bady established by the Council on which they
serve,

Members shall not place themselves in a position of ohiigation to any person
or organization which may bensfit from special consideration or preferential
tregtment from Council, & Council Committee or gther body established by
the Council,

rembers shall not allow thelr personal interests or conntection o volunteer
organizations to influence their impartiality with respect to the duties they

HY1LAM SO 203301
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6.

7.

garry ouk as Members of Coencil, a Council Committee ot other body
eskablished by the Councik

5.7. Members shall not engage in any activity that is incompatible with the
ethical performance of their afficial duties in the public interost, as members
of Counell, as Councit Commities or other body established by the Counci.

USE OF MUNICIPAL ASSETS AND SERVICES

f.1. Members shall use municipal assets and services for activities relevant ta thair
rofe as Mombeors of Councll, a Coundil Comimittee or other body established by
the Councd, and in accordance with any applicable municipal policy or
procedure,

6.2. Members shall use municipal computers, smart phones or other related
tochnology devices or systems, including emall and internet, in accordance with
the municipality's policies and procedures

6.3. Members of Council shaltb not use the property, land, faciities, equipment,
supphies, services of other resowrces of the municipality for any election
campaign or campaign-related activities, uniess otherwise authorized by policy
o tylaw or expressly in cases when Lhe use of public assels is part of & public
efection forum open o all candidates and sanctioned by the municipality.

6.4. Mo Member of Council shall use the services of persons for alection-related
prposas diring hours in which those persons are receiving compensation from
the mumnicipality.

6.5. {No Member shall oblain personal or financial gain or advantage through the
use of mumicipat assets o services or from municipally developed intellectual

property.
LISE OF INFLUENCE OF OFFICE

7.1, No Member shall use the influence of his or her position on Councll, a Coundcil
Commitiee or other body ostablished by the Council for any purpese other than
for the exercise of his or her official duties.

7.2, Mambers shall not use their position to obtain employment or contracts with
the municipality for themselves, family membars or close associates,

ACCEPTANCE OF GIFTS OR BENEFITS

8.1, Acceptance of gifts or benefils by a Member shall be in accordance with Federal
and provincial legisiation and must be accepted or reported in accordance with
ary summer Village policy or procedure.

B.2. Members shall ensure that they do noi place themselves in a posiion of
obligation to any porson or organization which may benefit from spedial

consideration or preferential treatment from Councl, a Council Committee or
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9.

10.

11.

other bady established by the Councit through the acceptance of gifts or henefits.

INTERACTIONS WITH MUNICIPAL STAFF

9.1,

9.2,

9.3.

9.4,

9.5,

INTERACTIONS WITH OTHER AGENCIES OR MUNICIPALITIES AND THE

Counil’s sole cmployee is the Chief Administrative Officer {CAO); Members
of Council will respect the CAO's authority to direct stalf,

Members will treat mumicipal staff with dignity, understanding and respect and
wilf adhere to any of the Summer Village of Castie Island policies, procedures
or directives in order to ensure that the municipal work environment is free from
discrimination, bullying and harassment.

Mo Member shall use, or altempt to use, thelr authority for the purposs
of influencing any staff member with the intent of interfering in staff's
duties,

Mo Member shall maliciously or falsely impugn or injure the professional or
ethical reputation of staff and al Members shall show respect for the
professional capacities of the staff of the municipality.

No Members shall compe! stalf to engage i partisan political activities or
subject staff to threat or discrimination for refusing to paricipate in such
ackhvities.

PUBLIC

10.1.

In the performance of thelr duties, Members will treat represontatives of other
agencies of municipalitics and members of the public with dignity,
undorskanding and respect and will adhere to any and or 2l of the Summer
Village of Castle Island policics, procedures or directives put in place to ensure
that workplace environments are free from discrimination, bullying and
harassmest.

CONFIDENTIAL INFORMATION

11.1.

11.2.

11.3.

11.4.

Personal infarmation collecked by the Summer Village of Castle Island will only
e used for the purpose for which it was collected, and only disclosed it such
disclosure complies with Alberta's Freedom of Information and Protection of
Privacy Act (FOIPP).

Members are encouragad to acquire an understanding of the principles of
FOIPP.

Members shall not release information subject o solicitor-client privilege
without express authorizalion from Coundil unkess required by law to do so.

Mecrnbers shall not retease or diviilge any malters discussed while in a closed
meeting including any aspect of the closed meeting deliberations o anyone,
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12.

tiiess exprassly authorized by Council or required by faw to do so.

11.5. Members who speak of write publicly are responsibie far ensuring that they
do not divilige Confidential Informaltion.

11.6. The responsibility for protecting Confidential Information inchudes the
responsibility For enswring that documents or digital information are not
directly or indirectly made available to unauthorized persons,

11.7. No Member shall use Confidential Informalion for personal gain or benefit, ar
for the personal gain or benefit of any other person or bady,

11.8. A Member's responsibility for maintaining confidentiality extends boeyond the
term of office or the period of appointment,

IMPLEMENTATION

12.1. The Code of Conduct for Members of Council, Cauncil Committees and Other
Bodies Established by the Councl and the Procedure for Compiaints
Investigations and Sanctions Regarding Breach of the Code of Conduct will be
atlupted by bylaw as required by Section 146.1 of the Municipal Government
Act, or as amended from time o lime.

12.2. Amendmients or additions to the Code of Conduct or the Procedure for
Compiaints Investigations and Sanctions Regarding Breach of the Code of
Conduct will regquire an amendment to the Code of Conduct Bylaw.

12.3. Council will review the Code of Conduct on an annuat basis at the
Organizational Meating Lo ensure it is current and remains relevant to the day-
to-day conduct of Members.

12.4, Council will appoint an Integrity Commissionsr who will be responsible for
accepting, assessing, investigating and adjudicating complaints or requests
far investigation regarding breach of the Code of Conduck.

12.5. The process for appointing the Integrity Commissioner will be the same process
as for appointments to Council Committees or other bodies established by
Council.

12.6. The position of Integrity Commissioner wilt be a paid contract pasition, with an
appropiiate howrly rate of pay or daily per diem, ta bo established by Council at
the lime of appointment. The Comwnissioner may alsc be reimbursed for
expenses approved by the Mayor, or the Deputy Mayor or any 2 members of
Council who are not the subject of any complaint under investigalion,

12.7. The term for an Integrity Commissionsr will be 4 years; a Commissioner may be
re- appointed 2t the end of their first term but may not serve more than two (2}
consecutive terms.

12.8. If ab any ktime it is determined by Coundil that the Integrity Commissioner has
BYLAW H0. 242301
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conflick of mterest or has acted in an unfair or unethical manner, Council may
require the Commissianer ta relinguish their position.

12.9. Complaints and requests for ivestigations into allegations that a Member has
breached the Code of Conduct will follow the procedure outlined in the
Frocedure for Compiaints Investigations and Sanctions Regarding Breach of the
Code of Conduct, Scheduia B of the Code of Conduct Bylaw.
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SCHEPULE B

THE SUMMER VILLAGE OF CASTLE ISLAND PROCEDURE {OR COMPLAINTS,
INVESTIGATIONS AND SANCTIONS REGARDING BREACH OF THE COBE OF CONDUCT

Where a member of the public, 2 Member of Councll, a Member of a Council Conwnittee or
othar budy established by the Councl, or an emploves of the Summer Village of Caste Tsland,
has reasonable grounds to believe that 2 Member has breached this Code, a complaint or
reclest For inguiry may be submiltked in confidence to the Integrity Commissioner or t0 a
designated alternate in the absence of the Commissicner.

Al complaints or requests for inguinies must be in writing and should includs:
a) the complainant's name and contact informalion;
B} the name of the Member(s) to whom the complaint relates;
c) the nature of the alleged contravention;
d) the specific provision{s) of the Code allegedly contravened;
&) namas of any withesses to the alleged contravention;
f} amy other supporting docuimetation that will assist the Commissioner in evaluating
the complaint.

The Commissioner may rofuse to underlake an vesktigation if the complainant fails to provide
sufficient documentation to support their complaint,

If after reviewing the complaint, if the Commissioner determines that the complaint is an
allegation of a criminal nature consistent with the Criminat Code, the Commissionsr will
nform the Complainant that the allegation must be made through the appropriate police
service,

If the complainant is a Membeyr or municipal staff, the Commissicner will review the complaint
to determineg if i falls under any of the Summaer Village's harassmaent or respectful workplace
poficies, piocedures or directives intended to ensure a working emvironment free of
discrimination, bullying and harassmeont. If it does, the Comanissioncr will advise the
complainant o contact the appropriate paity (CAO, Manager or Supervisor) to initiate the
process outlined in the applicable policy, procedure oF directive,

Formal investigation of any complaint will be at the discretion of the Commissioner, IF the
Commissioner finds the allegations Lo be frivolous or unsubstantiated, ho or she may
dechine to conduct an investigation and wilt inform the complainant of this decision.

it is found that an investigation is warmanted, the Member whose conduct s in guestion
will be provided with a copy of the complaing and supporting docuimentation and be given
the opportunity to provide a wrilten response Lo the allegalions being made,

{nce the fiwvestigation is complete, the Commissioner will subrmit a written report which
may include statements from both the complainant and the Member who is the subjoect
of the complaint as wel as a recommendation for appropriate sanctions (if any) to the
Council of the Summer Village of Castic Island. The report will be discussed at a closed
meeking session of Council. Meither the Member who is the subject of the complaint, nor
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the compiainant may atbend this closed meeting scssion but they miay submit written
stabements to the Comimissioner for consideration and inclusion in the report to Council,
if they choose to do so, Councit (excluding the Member who i subject of the complaint}
will then determine what sanctions (if any} will be imposed. In the event that all of Councl
are the subjects of the complaint, it will fall to the Commissioner to determine what
sanctions (if any} will be imposed.

The Commissioner may recommaend that Coundit impose any of the following sanctions:

a} Require a written or verbal public apology;

b} Require additional training on ethical and/or respectful conduct;

£) Return of property or refmburseraent of ils vakse or of monies spent;

d} Remaoval from membership of 2 Committee; Removal as chair of a Comunitios;

e) Reporting the misconduct to Alberta Municipal Affairs or another appropriate authority;
or

f} Other consequences as deemed appropriate and necessary but not inchsling
disqualification of a Member of Council.

The resylls of an investigation by the Commissionar and the imposition {or lack of the
imposition} of sanctions by Council or the Commissioner have no appeal mechanisim and
are to be considered final.
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Summer Village of Castle Island
Request For Decision (RFD) 2023-5

Meeting: Regular Council
Meeting Date: September 121", 2023
Originated By: Dwight Moskalyk, Municipal Advisor
Title: Bylaw 2023-02, Establishment of the Office of CAO and
Designated Officers Bylaw — MAP Review Compliance Item #5
| Agenda Item Number: 5(b) — Business

BACKGROUND/PROPOSAL:

Naoted as a compliance gap in the 2022 Municipal Accountability Program (MAP) review (published on September
27 2022), the municipality has been tasked to prepare and pass a Chief Administrative Officer Bylaw and
confirm same has been completed to the assigned agent from Municipal Affairs.

In total there were 28 compliance gaps noted in the MAP review. In accordance with Administration’s approved
plan to address these gaps, the municipality will be working away at the list of items and getting them address
over the next several meetings to bring the municipality into compliance with the Act. The Establishment of the
Officer of Chief Administrative Officer and Designated Officers Bylaw addresses one of these items (noted as
tem #5 in the MAP Review). Administration has drafted the referenced Bylaw for Council's consideration
(attached).

This draft bylaw is based off of the Summer Village of Nakamun Park CAO and Designated Officers Bylaw, which
has been vetted through its own MAP review and was found to mest the compliance expectations at the time
(2021).

The primary MGA references for this topic is, as listed in the draft bylaw, Section 205 through 212 (in Part 6).

DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES:

This bylaw format is slightly more intensive than the typical CAD bylaw. It covers the basics of establishing the
CAO position and ‘assigning certain duties and obligations to same. There are other versions in existence which
are perhaps simpler and more to the point, and we can bring same forward if Council prefers. However, the
advantage of the format as provided in this draft bylaw is that it also addresses the establishment and assigning
of authorities to various other designated officers who are acting either through, on behalf of, or under
independent legislation in conjunction with, municipal administrators — so that we can have the overarching
discussion on municipal authorities concurrently. The alternative is to either set-out the establishment and
regulation of these designated officer offices in separate bylaws, which can be a bit more tricky keep track of.,

There is no right or wrong way, but let's start the discussion here and see where it goes.

Page | of 2
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Just a note, CAO and designated officers appointment and confirmation of appointment are reviewed in the
organization meeting every year. This is a second opportunity to review the authorities addressed in this bylaw
at the field/service delivery level,

COSTS/SOURCE OF FUNDING (if applicable)

The cost to prepare and present the Bylaw are part of the MAP compliance budget. There are no direct costs
that are "new” for having passed this bylaw — with or without designated officer references. Any new services
for the CAO or designated officers are determined in those respective service agreement negotiations and form
part of the annual budget discussion.

RECOMMENDED ACTION:

1. Coundil review the proposed Establishment of the Office of Chief Administrative Officer and Designated
Officers Bylaw and give all required readings to pass the bylaw, as is or as amended to assign bylaw
number 2023-02, during the September 12%, 2023 mesting of council,

2. That Council engage Wildwillow Enterprises Inc for the provision of Chief Administrative Officer
Services and assigns and appoints Wendy Wildman as the Chief Administrative Officer for the Summer
Village of Castle Island.

CAO: W. Wildman, CAO |

Pagc 2 of 2
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BYLAW MO, 2023-02
punicipal Government Ak RSA 2000 Chapter M-26
Part & Sactions 205-212

A BYLAW OF THE SUMMER VILLAGE OF CASTLE 1SL.AND, IN THE
PROVINCE OF ALBERTA TO ESTABLISH THE POSITIONS OF CHIKK
ADMINISTRATIVE OFFICKR AND DESIGNATED OFFICERS,

WHEREAS the Municipal Government Act provides that a council must establish by bylaw a
position of chief administrative officer;

AND WHEREAS the Murcinal Govermment Act provides that a councit may by bylaw establish
one or more positions to cary out the powers, duties or functions of a designated officer;

AND WHEREAS Council wishes to exorcise its authority pursuant to the Municipa! Governiment
Act by establishing the positions of Chicf Administrative Officer and designated officers;

MNOW THEREFQRE the Municipal Coundl of the Summer Village of Castle Island, in the Province
of Alberta, duly assembled, hereby enacts as foilows:

1. TITLE

1.1.  This Bylaw may he ciled as the “Establishment of CAC and Designated Officers
Bylaw®.
INTERPRETATION

2.1, In this Bylaw, the following lerms shall have the following meanings:
a) “Bylaw” means this Designated Officer Bylaw;

by "CAO" means the chief administrative officer for the Summer Village appointed
pEsuant to this Bylaw and as defined in the Mundsipsf Government Act,

£y "Councit” means the municipal council of the Summer Village;

d) “Designated Officer” has the same meaning as defined in the Municipal
Govermment Ak,

&) “FOIF means the Freedom of Infarmation and Profoction of Privacy Act, RSA 2000
¢ F-25 and the regutalions thereunder;

f) “Municipal Goverrmaent Act” means the Musdicipal Government Act, R5A 2000, ©
M-26 and the regulations thereunder; and

q) “summer Village" means the municipal corporation of the Surnmer Village of
Castle Isiand.

2.2, Anyreferences in this Bylaw to any statutes, regulations, bylaws or other enactments
is to those statutes, requations, bylaws or other enadiments as amended of roplaced
from time to Eme and ay amendments therets,

2.3, Whenever a singular or masculine form of a word is used in this Bylaw, it shall include
the plural, feminine or neutral form of the word as the context requires.

Hage 1 of 4
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2.4,

3.1.
3.2
3.3

3.4,

150

3.6

3.7

4.2,

4.3,

BYLAW NG, 2023-02
Municipal Government Act £54 2000 Chapler #M-26
Part & Sections 205-212

The headings in this Bylaw do not form part of this Bylaw and shall not affect its
mlerpretation.

CHIEF ADMINISTRATIVE OFFICER
The position of the CAD is hereby established.
The CAQ shall be given the title "Chiel Administrative Officor”.

Tha CAQ shaill be appointed by resolution of Council and  may be engaged by an
employinent or other contract.  If applicable, all aspects of employment not
addrassed in the employment contract shall be addressed by the Summer Village
personnet policies.

The CAQ shall have all of the powers, duties and functions of a chief administrative
officer as sot out in Lhe Muniopal Government Act.

Withoe! limiting the gernerality of section 3.4 of this Byfaw, the CAQ is the head of
the Stanmer Village within the meaning of FOIR

Urtess a Designated Officer is expressly appointed in this Bylaw or another bylaw of
the Summer Village, the CAO has all the powers, duties and functions given to a
Designated Officer under the Municdpal Government Act or any other statute or
enackment.

The powers, dufies and functions assigined to the CAD by this Bylaw are in addition
to any other powers, duties or functions assigned or delegated by Counci to the CAQ
or to any other Summer Vilage employes.

DELEGATION BY CAO

The CAC is authorized to delegete and to authorize further delegations of any
powers, duties and functions assignad o the CAD by Council under the Muniopal
Goveramont Aot and under this or any olher bylaw to a2 Designated Officer or an
amployee or agent of, or contractor for, the Summer Village.

Without Briting the generality of section 4.1 of this Bylaw, the CAQ is authorized to
appoint a deputy CAO and delegate the CAO's powers, duties and functions ko that
deputy CAO and to authorize that deputy CAD to act a5 the CAD diring absences of
the CAQ.

Without limiting the generabity of section 4.1 of this bylaw, the following positions
are guthorized Designated Officers of the Summer Viliage:

a} Finance Officer

by Peace Officer(s)

¢} Planning and Development Officer{s)

d} Assessment Review Beard Clerk

e} Municipal Assessor(s)

f Subdivision and Development Appeal Board Clerk
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4.4,

5.2.

5.3.

5.4

BYLAW NG, 2023-07
Mesriciat Gowernment Act RSA 2000 Chapler M-26
Part b Sections 205-212

withoet Emiting the generality of section 4.1 of this bylaw, the CAD is authonized lo
appoint an acting designated officer during an iliness, scheduled absence or other
incapacity of a designated officer.

APPLICATION

The delegalion of Finange Officer as a2 designated offlicer shall include, but not be
kmiled through this bylaw to additional powers assigned by the CAO or Council
through other bylaws, the following aufhorities:

Section 213-MGA Signing or authorizing of agreements, chegues and oiher
negotiable instrumenls
Section 270-MGA (Cpening and clesing of accounts that hold municipal funds

Section 306(1.d}-MGA  Confenis of assessiment notices
Section 334(1.e)-MGA  Contents of tax notices

Seclion 336{1-MGA Cartifying date of sending tax notices
Saction 343(2)-MGA, Apphication of the tax payments
Section 350-MGA {lssuing Tax Cenificates

Section 812-MGA Cerlifiod Copies

The delegation of Peace Officers as a designated officer shall include, but inot he
Hmited through this bylaw to additional powers assigned by lhe CAD or Council
through other bylaws, lhe following authorities:

Section 420{2}-MGA Obtaining possessions of lands
Section 436.11-MGA Obtaining possession of manaufactured homes

Section 438(2}-GA Preparing and issuing distress warrants and seizing goods

Section H42-MGA Entering on lands fo inspec!, remedy and enforce Dylaws
thereunder

Saction 544-MGA Applying to court for an order retinspactions

Saction 545-MGA Issuing orders fo cease contravention of any bylaw

Saction 350-MGA Crders to remedy dangerous and unsighily properties

The detegation of Planning Officars and Development Officer as a designated officer
shall include, but not be imited through this bylaw to additional powers assigned by
the CAQ or Councit irough ofher bylaws, the following authorities:

Section 823-MGA Subdivision Authority, in the case of Planning Officers
Section B24-MGA Development Authority, in the case of Development
Officers

The delegation of Assessment Review Board Clerk as a designated officer shalt
inchude, but not be Hmiled through this bylaw to additional powers assigned by the
CAD or Councll through other bylaws, the following authorilies:

Section 456{1}-MGA, Duties of the clerk of Assessment Review Board
Section 461 &462-MGA  Assessment Complaints
Section 462(1}-GA Motice of decision of Assessment Review Board
Section 483-MGA Decision admissible on appeal
ifage I3 of 4



5.5

5.6,

74

BYLAW MO, 202300
Meniclpal Government Act RSA 2000 Chaptar M-26
Part & Seclions 205-252

The delegation of Municipal Assessor{s) as a designaled oflicer shalf inckide, but
not be limited through this bylaw to additional powers assigned by the CAOQ or
Council through ofher bylaws, the foilowing authoritios:

Section 284, 2-MGA Carry cut dulies and responsibilities of an assessor

The detegation of Subdivision and Development Appeal Board Clerk as a designated
officer shall include, but not be limited through this bylaw to additional powears
assigned by the CAC or Couancil through sther bylaws, the following authoritias:

Section 627 1{3)-MGA  Dulies of the clerk of the Subdivision and Devefopment
Appeat Board
GENERAL

Each provision of this Bylaw is independent of all cther provisions. If any provision of
the Bylaw is declared invalid for any reason by a court of competent jurisdiction, all
other provisions of this Bylaw shall remain valid and enforcesble,

COMING INTO FORCE

This Bylaw shalt come info effect upon the third and final reading and signing of this
Bylaw

READ a first time this 12" day of September, 2023,

READ a second Hime this 12 day of September, 2023,

UNANIMOUS CONSENT to proceed to third reading this 127 of September, 2023,

READ a third and final time this 12" day of September, 2023,

SIGNED this 12% day of September, 2023

Mayor, Ian Kupchenko

Civief Administrative Officer, Wendy Wildman
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Summer Village of Castle Island
Request For Decision (RFD) 2023-8

‘Meeting: Regular Council
Meeting Date: September 12", 2023
Originated By: Dwight Moskalyk, Municipal Advisor
Title: Bylaw 2023-07, Bylaw Enforcement Officer Bylaw — 2022 MAP
Review: Compliance Item #8
| Agenda Item Number: 5(b) — Business

BACKGROUND/PROPOSAL:

Noted as a compliance gap in the 2022 Munidpal Accountabillity Program (MAP) review (published on September
274 2022), the municipality has been tasked to prepare and pass a Bylaw Enforcement Officer Bylaw.

Administration has drafted Bylaw 2023-07, attached for consideration of same, Note this Bylaw Is to be read in
conjunction with the CAO and Designated Officers Bylaw, which grants related authorities (Bylaw Enforcement
Officer) with supporting scope of office.

DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES:

Again we are barrowing the same template and framework for this bylaw as we use in many other communities,
and which has been subject to MAP review in recent years (SVNP in 2020). The attached bylaw addresses the
primary functions reguired under the Act:

a) Establish the Positian

b) Assign Duties and Powers (g cross reference to the CAQ and Designated Officer Bylaw again)

c) Outline a fair and transparent complaint process as a check on enforcement powers; and an investigate
and review and disciplinary process to handle complaints in a mechanism accessible to all parties.

As this is likely to be another ane of those services addressed through outside contract services, you will likely
be reading this in conjunction with, or through the lens of, an existing or potential service agreement. The bylaw
is written very high level for this reason, allowing us to establish the basics required by the Act, but leaving the
detail to the terms of the service agreement (which may have nuances that we need to yield to in, for example
their review and disciplinary process, and do not want to frustrate by overstepping at our local level.

Bylaw Enforcement Officers are designated officers (see CAO and Designated Officer Bylaw) and as such you

will want them to be named (now or as part of next Organizational Meeting), which is also a good time to have
them complete/renew their require Oath of Office.

COSTS/SOURCE OF FUNDING (if applicable)

I"age 1 of 2
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The cost to prepare and present the Bylaw are part of the MAP compliance budget, There are no direct costs
that are “new" for having passed this bylaw — with or without designaled officer references. Any new services
for the CAO or designated officers or contract service providers are determined in those respective service
agresment negotiations and form part of the annual budget discussion.

RECOMMENDED ACTION:
1. Council review the proposed Bylaw Enforcement Officer Bylaw and give all required readings to pass
the bylaw, as is or as amended to assign bylaw number 2023-07, during the September 12", 2023
meeting of council,

2. Coundil Approved and Autherize Execution of the Bylaw Enforcement Officer Agreement with
(if available).

3. Council appoint as a Bylaw Enforcement Officer (or Officers) for the municipality,
designate same as a designated officer (or Officers) and administer the Oath of Office.

| Initials show support — Reviewed By: CAO: W. Wildman, CAQ ]
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1EYLAW NO2023-07

Sunumer Villoge of Castla Tsland

Brylaww Enforcueient Offtear Lylaw

Municipal Government Act RSA 2008 Chapter M-26
Part 1t Secrian <154-456

A BYLAW OF THE SUMMER VILLAGE OF CASTLE ISLAND, IN THE
PROVINCE OF ALBERTA, FOR THE ESTABLISHMENT AND REVIEW OF
THE BYLAW ENFORCEMENT OFFICER POSTION WITHIN THE
MUNICIPALITY

WHEREAS, PURSUANT TO Part 2 of the Municipal Government Act, being Chapter M-26
R.S.A 2000 and amendments thereto, Councll may enact a Bylaw;

AND WHEREAS PURSUANT TO Part 13 Section 556 of the Municipal Government Act, being
Chapter M26 R.S.A 2000 and amendments thereto, the municipality must pass a bylaw relating
to the establishment, designation of powers and duties, and review of the position of a Bylaw
Enforcement Officer;

AND WHEREAS the Councd of the Summer Village of Castle Island deems it proper and
expedient to pass such a Bylaw;

NOW THEREFORE the Councit of the Summer Village of Castle Island, in the Province of
Alberta, duly assembled, enacts as follows:

1. TITLE
1.1 This bylaw may be cited as "Bylaw Enforcement Officer Bylaw"
2. DEFINITIONS

11 "Bad Faith" means filing the complaint with intentional dishonesty or with
the intent to mislead,

1.2 "Bylaw™ means a Bylaw or any of the Bylaws of the Municipality,

1.3 "Bylaw Enforcement Officer” means a person appointed to the position of
Bylaw Enforcement Officer For the Summer Village of Castle Island and
who has taken the oath prescribed by the Oaths of Office Adt,

1.4 "Chief Admimstrative Officer” means the Chief Administrative Officer of
the municipality or their designate,
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1.5

1.6

1.7

1.8

1.9

BYLaM MO2ES-Q4

saeramar Village of Castle Island

Fylew Enforcoment Oficer Bylaw

Munictpat Goveraanent Ack BS54 2000 Chapter M-26
Part 11 Sectiog €54 456

"Council” means the municipal councit of the Summer Village of Castle
Istand,

“Frivolous” means a complaint made merely to harass or embatrass the
responding party,

*Misuse of Power” of the Bylaw Enforcement Officer shall mean any one
or more of the following:

Failure to perform the duties of the office are required by law;

. Failure to carry out the duties and responsibilities granted Yo the position

of Bylaw Enforcement Officer in their appointment to the office,
“Municipality” shalf mean the Summer Village of Castle Island,
“Wexatious" means a complaint that has no basis in fact or reason, with its

purpose to bother, annoy, and or embarrass the Bylaw Enforcement
Officer or the Municipality.

3. ESTABLISHMENT OF THE POSITION

11

The Position of Bylaw Enforcement Officer for the Summer Village of
Castle Island is hereby established.

4, POWERS AND DUTIES OF THE BYLAW ENFORCEMENT OFFICER

1.1

1.2

1.3

i4

The Powers and Duties of the Bylaw Enforcement Officer for the Summer
Village of Castle Island shall be:

To enforce the municipal bytaws with the boundaries of the municipality;

To follow the direction of the Chief Administrative Officer and to report the
Chief Administrative Officer as required;

To response and  investigate complaints  related to  animal
control/dangerous animals, invasive animals, untidy/unsightly , noise,
parking, traffic and various other municipal bylaws currently existing or as
may fawfully arise, whether those complaints arise from the public or the
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By Law NG, 2023-07

Surmmer YWilage of Castie Island

Bylaw Enfarcement Offices Bylaw

Fueicipal Goreorment Act RSA 2000 Chapter #-26
Part 11 Section 454-450

municipalily theough the Chief Administrative Officer, or designate;

1.5 To congluct routine patrols of the municipality;
1.6 To issue notices, tickets, and/or tags, as may be appropriate;
1.7 To assist in the prosecution of bylaw contravention, including appearing in

court to provide evidence as may be required;

1.8 To perform all other dulies as may be assigned by the Chief
Administrative Officer from time to time;

1.9 To take the Dath of Office as prescribed by the Qaths of Office Act upon
being appointed to the office of Bylaw Enforcement Officer and Lo carry
about their person at all such times when acting is Bylaw Enforcement
Officer evidence in writing of their appointment and authorities;

1.10 The Bylaw Enforcement Officer will be a Designated Officer of the
municipality for the purpose of enforcement of orders under section 545
and 546 of the Municipal government Act.

5. COMPLAINTS

1.1 In order to enswe a transparent and accountable bylaw erforcement
mechanisin within the municipality, as is required under the Municipal
Government Act, the Summer Village of Castle Island hereby established
the follow to receive, review and process complainis:

i. Any complaint pertaining fo the misuse of power Iy the Bylaw
Enforcement Officer shall be dealt with in accordance with the provisions
set out in this section and shall be forwarded directly to the Chief
Admiinistrative Officer for review and action;

H. AH complaints shalt be in writing and addressed to the Chief Administrative
Officer;

il. Upon receipt of any complaint, the complaint shall be immediately
forwarded ta the Chief Administrative Officer;
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The Chief Administrative Officer shall provide to the complainant within
thirty {30) days, in writing, acknowtedgement that the complaint has been
received;

The Chief Administrative Officer shall notify the Bylaw Enforcement
Officer invoived in the complaint when appropriate. In situations where
such notification may unduly influence or negatively impact an internal
investigation or place the complainant in an unduly unfavourable positicn
the Bylaw Enforcement Officer's notification may be delayed for a period
of time at the discretion of the Chief Administrative Officer,

6. INVESTIGATIONS

11

Hi.

In determining the wvalidity of a Complainl, the Chief Administrative
Officer, or their designate, shall conduct an investigation by the following
method:

. An interview shall be conducted with the complainant, any witness the

Bylaw Enforcement Officer(s) involved, if they so consent, and any other
person who may have knowledge relevant to the occurrence, and the
statements of these people shalt be taken for the record,

. The Bylaw Enforcement Officei{s) shall be allowed the opportunity to

make a full response to the allegations and investigates. The response
shall be in writing and directed to the Chief Administrative Officer;

Upon receiving the Bylaw Enforcement Officer’s response and any other
information the Chief Administrative Officer believes necessary or
appropriate in the drcumstance to determine the facts, the Chief
Administrative Officer shall either dismiss the complaint as unfounded or
as unsubstantiated, or find that the Bylaw Enforcement Officer has
misused thelr power;

If the Chief Administrative Officer finds determinad a misuse of power
occurred, the appropriate conective disciplimary measures shail be
cammenced.
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Upon conclusion of the investigation, the Chief Administrative Officer shail
provide notice in writing within five (5) business days to the Bylaw
Enforcement Officer of the allegations made and the finds of the
investigation;

The Chief Administrative Officer may choose not to investigate a
complaint if it is, in the opinion of the Chief Administrative Offtcer, that
the Complaint falls into one of the noted categories, as defined in this
Bylaw:

a. Frivolous,
bh. Vexatious
c. Bad Faith

Where a Complaint is not investigated for any of the noled reasons under
6.1.1(vi.), above, the Chief Administrative Officer shall explain the
rationale for this conclusion in writing and provide this to the Complainant,
along with the advise that they may appeal this decision directly to
Council for further review;

The Chief Administrative Officer may resolve complaints informally,
arriving at a solution that is satisfactory to the Complainant and the Bylaw
Fiforcement Officer against whom the Complaint is directed. Written
notice that the Complaint has been so resolved will be provided to the
Complainant within five (5) business days.

7. DISCIPLINARY ACTION

1.1

H it has been determined that a misuse of power has been committed by
the Bylaw Enforcement Officer, any one of the following measures may be
taken by the Chief Administrative Officer:

. A Warning;
i. A Writlen Reprimand;
ii. Forfeiture of Hours of Work Accumulated Through Overlime, Not

Exceeding Ten(10) Houis;

Suspension From Duties Without Pay For A Period Not to Exceed Ten (10}
Hours of Work;

Dismissal.
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If the disciplinary action is dismissal, the Chief Administrative Officer may,
at their sole discrelion, offer the Bylaw Enforcement Officer the
opportunity to resign from their office within a specified amount of time
determined by the Chief Administrative Officer, rather than being
dismissed, if the situation so warrants.

Where the Bylaw Enforcement Officer is to be dismissed, or permitted to
resign:
That Action shall be held in abeyance, and

. The Bytaw Enforcement Officer shall be placed under suspension without

pay, until a period of appeat to Council has lapsed or until the appeal has
been concluded.

Where a Bylaw Enforcement Officer is found to have misused their power
but on appeal is found that they have not misused their power, any
disciplinary action imposed on the Bylaw Enforcement Officer shalt be
rescinded and any pay, benefits, or time forfeited or lost because of a
suspension shall be returned to the Bylaw Enforcement Officer. '

Where requested in writing by the Bylaw Enforcement Officer, the
Employer shall provide the Bylaw Enforcement Officer with a copy of the
transcript and any document and reporis used in the Bylaw Enforcement
Officer's hearing.

When a period of three (3} years has elapsed from the day an official
warning or reprimand was issued to a Bylaw Officer, the official warning
shalk;

Be removed from the Bylaw Enforcement Officer's file and destroyed, and

. Not be used or referred to in any future proceedings respecting that Bylaw

Enforcement Officer.

When a perind of five {5) vears has elapsed from the day the disciplinary
action was Impeosed on a Bylaw Enfercement Officer, any record of the
discipiinary proceedings respecting the discipline or contravention shall:

Be removed from the Bylaw Enforcement Officer's file and destroyed, and

. Not be used or referred to in any future proceedings respecting the Bylaw

Erforcement Officer.
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8. APPEAL PROCEDURES

1.1

1.2

1.3

1.4

15

16

1.7

1.8

1.5

A Bylaw Enforcement Officer may appeal in wriling the decision of the
Chief Administrative Officer within thirty (30} days from the day that the
finat notification is received by the Bylaw Enforcement Officer,

The Appeal shall be filed with the Mayor, or Chief Elected Official, of the
Municipalily.

Council shalt hold a hearing into the appeal within forty-five {45} days of
the receipt of the appeal by the Mayor.

Councit shall give reasonable notice of the hearing o the appellant, to the
Chief Administrative Officer and to such paities as considered 1o be
affected by the hearing.

Council shall review the complaint and investigation report, and review
any other relevant materials or related documents associated with the
complaint.

Council, i considering the appeal, may disimiss the appeal; may allow the

appeal and impose or vary the discipling, as outlined in Section 7.

Within thirty {30) days of concluding the appeal, the Mayor shall send
written notice of Council's decision to the Bylaw Enforcement Officer and
Complainant.

The written notice of decision must include reasans for Council's decision.

Council's decision regarding the appeat is final and conclusive with no
further right of appeal to the court.

9. RESCINDING OF PRIOR BYLAW

il

THAT this Bylaw, Bylaw 2023-07, being an originating bylaw of this
purpose for this municipality, does not repeal, rescind, nor amend any
previously passed bylaw.
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10. COMING INTO FORCE

i1 This Bylaw shall become effective when it has received third and finat reading
and has been signed by the Mayor and Chief Administrative Officer.

READ a first Bime this 129 day of September, 2023,

READ = second time this 121 day of September, 2023,

UNANIMOUS CONSENT to proceed to third reading 12 day of September, 2023,
READ & third and final tirme this 12% day of September, 2023.

SIGNED this 12\ day of September, 2023.

dMayer, lan Kipchenko

C.AC, Wendy Wikdman
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BYLAW NO. 2023-18
Mundcipal Government Act R5A 2000 Chapter M-26
Part 9

A BYLAW OF THE SUMMER VILLAGE OF CASTLE ISLAND IN THE PROYINCE
OF ALBERTA, FOR THE PTIRPOSE OF APPOINTING AN ASSESSOR FOR THE
MUNICEAELTTY

WHEREAS the Municipal Government Act, R.S.A. 2000, being Chapter M-26, requires a
municipality b appoint a designated officer to the position of Assessor, and

WHEREAS Councit has entered into an agreement with the Municipal Assessment Services
Group Inc. for the provision of assessment services;

NOW THEREFQRE, the Council of the Summer Village of Castle Island, in the Province of
Adberta, duly assembled, enacts as follows:

L Appointment
1. The person appointed by the Summer Village of Caslle Island to the position of
designated officer, to carry out the duties and responsibilities of Assessor under
the Municipat Government Act will be Dan Kanuka of the Municipal Assessment
Services Group Inc.

2, That Bylaw 2008-04 be rescinded.

This Bylaw shall come into fulf force and effect on its final passing.
READ a first Hime on this 12! day of September, 2023.
READ a second time on this 121 day of September, 2023.
tnanimous Consent to Proceed to Fhird Reading on this 12'" day of September, 2023,
Read a third and final time on tiis 121 day of September, 2023,

Signed and passed this 12" day of September, 2023,

Chief Administrative Officer Wendy Wildman

BYLAM N0, 182407273
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Mupnicinsd Government Act RSA 2004 Chapter M-26
Part 17 Sechions 627, 628

A BYLAW OF THE SUMMEIR VILLAGIE OF CASTLE ISEAND, IN THYE
PROVINCE OF ALBERTA TO ESTABLISH A SUBDIVISION AND

BEVELOPMENT APPEAL BOARD.

WHEREAS the Municioa! Govarnment At section G27 provides that a council must establish a
suhdivision and development appeat board;

AND WHEREAS the Murvcipal Govornnont Adt sechion 628 detalls what must be included in
any byvlaw or agreement providing for the establishment and function of a subdivision and
development appeat board and its administrative components;

AND WHEREAS Council wishes to exercise its authority pursuant to the Municinal Government
Adt by entering into an agreement fo procure subdivision and development appeal board

SETYICes,

NOW THEREFORE the Municipal Council of the Summer Viliage of Castle Island, in the Province
of Alborta, duly assembled, hereby enacts as follows:

i.

11.

2,

2.1.

2.2

TITLE
This Bylaw may be cited as the "Subdivision and Development Appeal Board Bylaw®.

ESTABLISHMENT

That a board keown as the Subdivision and Development Appeal Board (SDAB)Y of
the Summer Village of Castle Island, hereinafter called the “Board” is hereby
established;

al The Summer Village of Caste Isfand shall appoint a2 minimum of three (3)
membears to the Board by resolution of Councll;

b} Mo person who is a Pevelopment Officer or & member of a Municpal Planning
Cormimission shalt be appointed to act as a member of the Board;

¢} Each Board Member and the Clerk of the SDAB shall be appointed for a term not
to exceed three (3} vears and may be re-appointed upon the expiy of its
members; more than one clerk may be appointed;

d} Any vacancy caused by the death, retirement or resignation of & memiber shall
ke filled by resalution of Council; and

a} A member shalk not be disbanded or discharged without cause.

There must be three (3) members of the Board to constitute a quorum for the making
of all decistons and for doing any action required or permitted {6 be done by the
Board.

HYd Al WG, 2023-89
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Municipal Government Act RSA 2000 Chaiter (-26
Part 17 Secllons 627, 623

2.3. A decision of the Board shal be made only by those members present at a mesting
duly convenead.

2.4, The dedsion of the majority of the members presont al a mealing duly convened
shiall be deemed o be the decision of the Board.

2.5, The Board shall hold such meetings as are necessary to fulfill the Board's
responsihility.

2.6, Hearings on appeals filed will be held at a location established by the Clerk.
2.7, The Summer Village of Castie Island will compensate the board members and clerk.

2.8, The Clerk shall prepare and maintain 2 record of written minutes of the business
transackad al all meelings of tha Board, copies of which shall be regularly filed with
the Council of the Summer Village of Castle Island.

2.9, On or before Januaiy 1sk each year the municipality must submit an annual repost
i the province containing information on the number of SDAB clerks and memtbers
thay have appointed, and those who have compleled and emrolled in the reguired
SDAB training.

2.10. A member of any SDAB must not participate in a hearing unkess the member has
successiully completed a training program.

2.11. SDAE members must take a refresher course every three (3} years to stay current
on appeat imatters {such as changes in law, planning andfor administration).

2.12. Council must appoint one of more clerks. Clerks of an SDAB must be appointed as a
designated officor, and thoy are nol cligible for appointment i the fraining
regquirements are not sticcessfufly maot,

2.13. Board members and clerks are required to undergo mandatory training based on a
standard training program to be approved by the Minisker of Municipat Affairs. All

YL A NG 12369
2



2.14.

2.15.

2.16.

2.1/,

31

3.2,

3.3,

BYLAW NO. 2023-02

Municipal Government Ack RSA 2000 Chapter M-26
Part 17 Sedtions BA7, 628

SDADR members and clerks must successfuily complete the SDAB training as approved
by the Minister.

The SDAB Clerk admindsters and oversees the schedufing and recording of SDAB
iearings. The training requirements and gualifications for SDAB clerks differ from
the training requirements for SDAB members based on their different roles. SDAB
clerks must take a refresher on the SDAB training every three (3) years to slay
current with the roles and responstbilities of Ehe positiorn.

The rates for remuneration, traveling and other expenses of the Board Member and
Clerk shall be the rates agieed fo it the corresponding service agreement, as
negoatied from time to lime.

The Board shall elect a Chatrman from the Board members in attendance at any
required meeting.

The election of Chairman shall occur at the beginning of each meeting.

FUNCTION AND OPERATION

The Board shall hoar appeals where a Development Authority or Subdivision
Authority or Development Officer or Council;

a) refuses or fails to issue a development permit to a person within 40 days of
receipt of the application;

b} issues a development permit subject to conditions;
¢} issues an order under section 545 of the Municipal Government Act; or

d} issues a decision on a subdivision apphcation.

Tha Board shall hear appeals from any othey person affected by an order, decisions
on subdivision and development applications of a Development or Subdivision
Authority or development permit of a Development Officer,

The Board Secretary or 3 duly appointed officer of the Summer Village of Castie
Istand shall give at least five (5) working days notice in writing of the public hearing
ko

a)  the appebant;

DL NOL 202369
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WYLAW MO, 2023-09

Mundcipal Government Act RSA 10 Chapter M-26
Part 17 Sedions 627, 628

b} the Development or Subdivision Authority from whose order, decision of
development permit the appeal is made; and

¢} those owners required to be netified under the Land Use Bylaw and any other
person that the Board Secretary or a duly appointed officer of the Summer Village
of Castte Island considers to be affected by the appeat and should be notified.

In determiining an appeal, the Board:

a} shall comply with any regional plan, statutory plan, and subject ko clause (<), any
tand use bylaw or land use regulations in effect and must have regard to but is
aot bound by the subdivision and development regulations,

BY may confirm, revoke of vary the order, dedsion or development permit or any
condition altached ta any of them or make or substitute an order, decision of its
owi; and

¢y notwithstanding the development permit, that the proposed development does
not comply with the land use bylaw orf lind use regulations if, in its opiniodn:

(i} the proposed development would not:
a. unduly interfere with the amenities of the neighborhood; or
b, materially interfere with or affect the use, enjoyment or value of
neighboritg properties; and

fit} the proposed development or subdivision dogs nol conflict with the use
prescribed for that land or building in the Land Use Bylaw or Land Use
regiiations, as the case may be

The Beoard shall give its decision i writing together with reasons for the decision
withir fifteen {15) working days of the conclusion of the hearing.

GENERAL

Each provision of this Bylaw is independent of all other provisions. If any provision of
tie Bylaw is declared invalid for any reason by a court of competent jurisdiction, alt
other provisions of this Bylaw shall remain valid and enforceable.

This Bylaw rescinds any provious bylaw referencing the establishment of a subdivision
and development appeal board in and for the Summer Village of Castle Istand, and
shall come into full force when it receives THIRD and FINAL reading and is duly
signed.

BYLAW NO, 2023-09
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Municipat Governenent Act RSA 2000 Chapter M-26
Part 17 Sections 627, 628

5. COMING INTO FORCE

This Bylaw shalt come into effect upon the third and final reading and sianing of this Bylaw

READ 3 first time this 12" day of September, 2023,

READ a second time this 12™ day of September, 2023.

UNANIMOUS CONSENT to proceed to third reading this 12®  day of September, 2023,

READ a third and final time this 122" day of Septernber, 2023.

SIGNED this 121" day of Septembar, 2023.

Mayar, Tan Kupchenko

Chief Administrative Ofﬁcer;.Wendy Wildrnan

BYLAW NO, 2023-0%



MEMORANDUM OF AGREEMENT

This Agreement dated this day of .20

BETWEEM:
The Summer Village Castle island
Being municipal corparalions pursuant to the Municipol Government Act, R.5.A. 2000 Chapter M-26
{robectively the “Municipality™]
-and-
Milestane Municipat Services ne.

{"Coecrdinator”}

AN AGREEMENT TO PROVIDE FOR SUBDIVISIDN AND DEVELOPRMENT APPEAL BOARD (SDAB) SERVICES

WHEREAS ke Municipality is required to establish a Subdivision and Development Appeal Board {SDAE) and
appoint Board Members and Clerk to the SDAB in accordance with the provision of the Municipal Government
Act, B.5.A. 2000, £ M-26, as amended (the MGA])

AND WHEREAS the Muricipality and Coordinator have reached agreement with respect to the terms and
conditions under which the Caordinater will provide such SDAU senvices to the Municipality.

NOW THEREFORE THIS AGREEMENT WITHNESSETH that in considoration of the mutual covenants and
agresments contained herein, the Parties hereto covenamnt and agree each with the other as follows;

1) DEFINITEONS ANE SCHEDULES

Ire this Agreement, untess the context provides othorwise, the following words or phrases will have the
{odlowring meanings:

1.1 "Act" means the Munfcipol Government Act, B.5.A. 2000 Chapier M-26, as amended from time
to time, together with ail Regulations passed thercunder;

1.2 “Agreement” means this Agreemaent as the same may be amended from time to tie and the
expressions “herein’, "hercof', "hercto”, "above", "below" and simbar expressions I esed it any
article, section or paragraph of this Agreemoent refer to this Agreement incleding the Schedules
attached hereto and do nol refer sobely Yo g pactioelar article, section or paragraph unless

specifically stated horein;



13

1.4

1.5

1.6

1.7
1.8
1.9
114
111

1.14

115

L.i6

1.17

“Board NMember® means an individual appointed as & member to the Subdivision and
Development Appeal Board {SDAR) and "Board Members" means all the individuals appainiad
as members to the Subdivision and Develapment Appeal Board [SBAB),

“Business Bay” means a day othor thae a Saturday, Sunday or statutory holiday in the Proviege
of albetta;

"Bylaw” means the Subdivision and Development Appeal Soard fylaw adopted by the
hiunicipality,;

"Chief Administrative Cfficer” means the individual appointed as Chief Administrative Officer by
Cetneil of the Muonicipality in accordance with the Act ar hisfher designate;

“Clerk” means a person qualificd and appointed as cerk to the 5DAB in accordance with the Act;
“Coordinator” means Milestonc Municipal fervices fnc;

"Cauncit® means the duly elected body of the Municipality;

"Designated Officer” has the same meaning as in the Acl;

"Force Majeure” means acts of God, strikes, lockowts or other industrial disturbances of o
general nature affecting an industry oritical to the performance of this Agreement, acts of the
Chieer’s enemies, wars, blockades, insurrections, riols, epidemics, landskides, Hghtning,
earlizuakes, fires, storms, floods, washouts, arrests and restraints of rulers and people, civil
dhisturbances, explosions, inability with reasonable diligence to obtain materials and any other
calse not within the controf of the Party cleiming a suspension, which, by the exercise of duc
difigenice, such Party shall nat hove been atde Lo avold or overcome; provided however, the term
“force Majeure” does not include a lack of financial resources or available funds or similar
financial predicament or economic croumstances or any other event, the occurrence or
existence of which s due ta the financial inabilily of a Party to pay any amount that o prodent
and {inancially sound entity in simiar dreumstances would reasonably be expected to pay Lo
avord or discontinue such event;

“Munictpality” means a municigality which is 2 party to this Agreement;

"Party" means a paity to this Agreement and "Parties” means two or more partics to this
Asrepment;

"Panel” means a panel of the SDAB consisting of Whrea (3} or five (5} Members;

"Services” means the S0PAS coordination and support services provided by the Coordipator
purstant to schaedule "A";

"Service Fee" means the annual Service fee and additional fees set out in Scheduke "B, and
The follewing schedwles form part of this Agresment:

Schedule & - Services
Schedute B — Annuaf Service Fees and Additional Fees

Page 2 of 14 S
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3)

TERM

3 The term of the Apreement commences on
terminated by one or miore Parites as follows (the "Term"):

. 201 and shall conlinae unti

@) The Municipality may terminate s parlicipation in this Agreement at any time by
providing not less than sixty (60] days’ prior written notice to the Coordinator. The
Municipality shalt forfeit the full amount of the Municipality's annual Service Fee paid or
owing for that calendar yoar in which the notice of termination is cffective.

h} The Coordinator may terminate this Agreeiment at any time by providing nol fess than
six {6} months' prior written nolice to the Mumicipality effective January 1 of the
subsequent year.

el This Agreement may be terminated at any time by the mutual written agreement of the
hMunicipality and the Coordinator.

d] This Agreement will also cease upon:
E the Coordinator’s death;
H. the Coordinator’s incapacity for a continuous pesiod of threc (3) months to

perform the essential funclions this Agreement as determined by duly gualified
physician agreed to by the Parties; or
ii. Dissalution of the Municipadity wilth appropriate notice to Coordinator,

2.2 Motwithstanding Clause 2.1, neither the Municipality nor the Coordinator may lenminate this
Azreement during the first throo years af Lhe Tarim,

2.3 Al amounts owing by one Party to another Party ac at the effective date of termination shall be
paid in accordance with the terms of this Agreement. The Coordinator shal 1ssue a final invoice
&0 the Municipality affected by a notice of termination within thirty {30) of the eflective date of
termlpalio.

MUNICIPALITY RESPOMNSIBILITIES
Pre-Conditions to Recetving Service

31 The Runicipality is entitled to receive Services pursuant 1o this Agreement upan completion of
the following:

) the Municipality's Coencil bas passed a SDAB Bylaw and the Municipality has provided a
copy of the Bylow ta the Coordinator;

byj the Municipality's Council has appointed, by resolution, Board Members and (erk trom
the list provided by \ke Coordinator to the Municipabity and Lhe Monicipality has provide
confirmation of the appointments to the Coordinatur;

——
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c} the Municipality has provided payment in full to the Coordinator of the Service Fees far
the firsl year of the Term.

Payment of Service Fees

3.2 During each calendar year of the Term, the Municipaiity shall pay tho annuat Service Fee to the
Coordinator on or befare fanuary 31,

3.3 Upon receipt of an appeal Eo the SBAR, the Municipality is responsible to pay alb administration
and ol her fees identified in Schedule "B" in addition to the annual Service Fee.

3.4 tn the event thet a decision of the SDAB is subject to a leave to appeal application of metril
hessring at the Cowrt of Appeal, the Municipality shall be rcsponsible to pay all actuai costs
incurred by the Coordinalor in preparing and coordinating the fiing of the SDAR's recoard with
the Court of Appeal and such other matters that may be requested or reguired Lo stapporl the
SDAB’s response ta Lhe application or merit hearing including the administration and olher fees
identified in Schedwle "B in addition fo the arnaal Service Feo,

35 The Municpakity shall pay all Service Fees in addition to the annual Service Fees in the
Canrfinator within Filteen [15) days after receipt of an invoice from the Coordinator,

Legal Feos

9 H the Municipality or the Coordinator is of the opinion that Iogal services are required for the
purpose of a specfic appeal hearing to be conducted by the SDAB, the Chief Administrative
Officer 2nd the Coomdinator shall consult and jointly coordinate the retention of appropriate
begal cotmnsel for the SOAB. Legal counsel shall only be retained to assist the SDAB with the
approval of the Chief Administrative Officer of the Municipakity, The Municipality 1s responsible
tor pay all legal fees within fiftean {15) days of receipt of the inveice from the Coordinator or the
{egatk firtn directly, as may be mutually determined by the Coordinator and Chief Administrative
Officer.

a7 i a SDAB decision is subject to a teave to appeal application or appeal (o the Alberta Cownt of
Appeal, the Municipality's Chief Adiministrative Officer and the Coordinalor shall consult and
coprdinate the retention of appropriate logal counsed for the SDAR. The fMunicipality is
resnonsible to pay all legal fees within fifteen {15) days of receipt of the bweire from the
Coordinator or the legal firm directly, as may boe muoteelby determined by the Coordinator and
Chlef Adrinistrative Officer,

Recarding Fees

38 H the Coordinator determines that audio or digital recording andfor Lranseript services are
reqguired for the conduct of a specific appeal, the Chief Administrative Officer and the
Coordinator shall consubt and jointly coordinate the arrangement of appropriate recording
and/for transcript service for the SDAB. Recording andfor transoript services shall only be
requested to assist the 5DAB with the approval of the Chief Administrative Officer of the
Miunicipality. The Bunicipality is responsible to pay alf recording and/or transcript fees within
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fitteen (15) days of receipt of the invoice from the Conedinator or the transcript firm directly, as
may be mutuakly determined by the Coordinater and Chief Adminstrative Officer,

Annual information Provision

3.9

On or before January 31 of every calendar year during the Term, the Municipality shall provide
the following infanmation to the Coordinator in writing:

a} The applicable appeal fees in accordance with the applicable bylaw{s) of the
biunicipality; and

bl Copies of Cerlificates evidencing the Insurance reqirements referred to in Soction 9 of
this Agreemeant.

Clerk and Administrative Suppart for the Beard

3.10

311

the Municipality shalf provide alt documentation aiud information needed by the Clerk and 5DAB
for the conduct of an appeal hearing to the Coordinator within two {2} Business Days of Lhe
Municipality receiving the notice of appeal to the SDAB, The information to be provided to the
Coordinatos includes, but is not Bmitod to {as applicable}:

a} the notice of appeal,

33} confirmation of receipt of the applicable appeaal fes,
£ notice of decision being appealad,

di copy of the Development Penmit being appeated,

e} copy of the Stog Order being appealed,

f ropy of the eriginal application iogether with all supporting documents, plans, studies,
ete.,

gl cureent copies of alf relevant statutary phans, conceptual schemes, non-statutory plans,
1and tise Bylaw, policies and procedures relating to the matter that is the subject of the
apqeal,

k) copies of afl relevant meeting minates, staff reporks, correspondence, circubation

comments and other communications,

] copy of advertisement of the decision being appealed,
i} any ather record ar information relevant to the appeal, and
k} the location of the vente for the appeal hearinp.

The Coordirator shall be responsible to book a suitable vonue for the conduct of the appeat
hearing, taking into consideration the anticipated aumber of attendess 1o Lhe appeal hearing,
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a}

The Municipality shali be responsible to pay for all booking and rental lees and other costs
associzted with the hearing venue.

Filing of Appeals to the SDAB

312

3.13

The Municipality shall publish on its website and advise on all written decisions issued by Hs
Nevelopmett Auathorily or Subdivision Authority and Stop Orders issued by its Bevelopmaoent
Authority thal the decision or Stap Order may be appealed in accordance with the Act by filing a
notice of appeal together with the applicable appeal fee with

#) the Municipality to the attention of the Clerk of the Suhdivision and Devclopment
Appeal Board.

The Bynicipality is sofaly responsible for ensering compliance with any decision readered by the
LDAR.

COORDINATOR RESPONSIBILITIES

4.1

4.2

4.3

4.4

An

4.6

4.7

Subjoct to the Municipalily's salisfaction of the conditions set out in Section 3.1 and the
dunicipality’s payment of the Service Fees due and payable sach year during the Torm, the
Caprdinator shall provide Serviees to that Municipality in accordance with the ferms and
conditions of this Agreement.

The Coordinaior shall review the Service Fees every three [3) years. I the Coordinator
determinegs that o change 15 required to the Service Fees, the Coordinator wil notify the
Municipality in writing no Jaler than June 30tk of the proposed change 1o the Service Fee to be
effective lanuary 1 of the subseguent year.

The Coordimainr shall ensure it maintains a reasonable list of members who are eligible to serve
an the SDAR and who have received training in accordance with the Act at all times during the
Termt.

The Conrdinatar shalt ensure it maintains 3 reasonable list of trained and qualificd Clerks that
are available Lo assisl the SBAB during the Term.

The Coordinator shall provide a Hst of gualified Board Members and Clerk annually to the
Municipalily.

The Cuordinator shall keep a record of all appeals filed i accordance with the Act for a period of
Aot less than ten [10) years from the date of receipt of the notice of appeal. The Coordinator
shall pravide the Municipality with 2 copy of records pertaining to that municipality within Ten
{10} Business Days after receipt of a request by the Municipality at the solc cost and cxpense of
the Whunicinality.

The Coordinalor shall retaln paper records such as background information, correspondence,
appeal notices and withdrawn appeals for a poricd of not foss than ten (10 years fram Lthe date
of receipl of such pagper records. the Coordinator shall provide the Municipality with & copy of
records pertaining to that municipality within Ten {10} Business Days after receipt of a request
by the Wtenicipality at the sofe cost and expense of the Muonicipality.
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48

4.9

4.310

411

412

413

The Coordinatar shall koep a record of alf Board Member and Clerk appointments and training
and shall provide this information to Lhe Municipality to ropott to Municipat Aflairs from time 1o
time as reguired by the Act,

The Coordinatar, where requested and agreed to by the Municipakity, shall retain legal servicas
on behalf of the SDAS.

The Coordinator, whers requested and agreed to by the Municipality, shall catse audio or digitat
recordings and transcripts uf appeal hearings to be made,

The Coordinator shalf notify the Municipality in writing of receipt of a notice of appeal and
provide a copy of the natice of appeal to the Municipality within two (2] Business Bays of receipt
of the notice of appeal.

The Coordinator shall be responsible to coordinate aBl arangements and perform all
administrative functions related to the holding of tho SDAB appeal hearing in accordance with
the requirements of the Aot including {as applicaite):

a} Scheduling the appeal hearing,

b} Coordinating not less than three {3) Board Members to sit on the Pansl. At the option of
the Muricipality, the Cnordinstor shall coordinate fave (8) Board Members to sit on the
Fana,

o} Arvanging for a Clork for the appeal hearing,

) Providing notice in writing of the hearing,

e) Forwarding afl relevant documents and materiaks electronically to the bMunicipality to be

made available for public inspection on the Municipality's website and at the
btunicipatity’s office,

f} Preparation of SDAB appeal hearing minutes and summary of the evidence heard by the
STIAR,

2l Prepatation of the SDAD notice of decision, and

B Froviding a copy of the SDAR's notice of decision to alf relevanl parties.

Where a SDAR decision i subjert to a leave to appeal application or merl bearing at the Cowrt
of Appeal, the Coordinator shall coordinate the preparation and filing of the SDAB hearing
Record with the Court of Appeal as welb as any other mattors that may be requested or reqguired
to support the SDAR'S response to the leave to appeal application ar merit hearing.

5} ALL PARTIES RESPLONSIBRITIES

51

ioth the Coordinalor and the Municipality shall makeo cvery reasanable effort to ensure that ail
information that will be or is intended to be used in o SDAE appeal hearing is complete and
accurate amd provided to the other Party in 2 timely fashion.

el

e

-

e
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&}

7}

PRIVACY

6.1

6.2

6.3

Al Parties acknowledge and agree that they are subjedt ta the Freedem of Information and
Protections of Privacy Act [FOIPP) and that thoy will only colect and release information in
aocordance with the provisions of FOIPP,

The Municipabity shal ensure that any informatlen of a canfidential or protected natore which it
provides to the Conrdinator is clearty marked as such,

The Muonicipality shall ensure that their planning and development applications and farms of
notice of appeat having the requisite acknowledgement and agreement pursuant to FCHPP that
any parly submitting an application or notice of appeal acknowledges and agrees that the
ifformation submitted by that party in support of its application or appeal shall be subject o
release to the pubiic.

DiSPUTE RESOLUTION

71

1.2

73

t amy dispute arises between the Municipality and ke Coordinator with respect to the
inlerpretation or application of the provisions of Whis Agreement, the Parties shail first attempt
10 resofve the dispute by direct negotiations between the Chief Administrative Officer of the
dunicipality and the Coordirator within thirty {38} days of receipt of notice of the matter in
dispute. IF the Chief Administrative Officer and the Coordinator cannot resolve the dispute, then
such dispute witl be referrod to two elected officials Iram the Municipality and the Coordinator,
who will then meet to discuss and allempt to resolve the matter in dispute in a timaely fashion.

in the event the dispute cannat be resolved by the elected officials of the Municipality and the
Coordinator within thirty {38} days of (he dispute being referred to them, then, upon mutual
cansent of the Parties, the Parties may ulilize the Alberla Municipat Affairs Mediation Senices
program to assist in resolving the dispule. The Parties shal bear their own costs of mediation.

i the svent the dispute canrot be resolved through mediation, then the dispile will be
determined by arbitration in accordance with (he folowing:

al The Partics will agree upon a single arbitrator {the "Arbitrator”) and in the evenl that
the Parties arc unabbe to agres pon the Arbitrator, the matier will be referred to the
Court of Ouecn's Bench of Alberta lor the appoaintment of the Arbitrator,

i} The decision of the Arbitrator will be binding upon the Parties;

€] The cost of arbitration will be barne by the Party against which tho award is made by the
Arbitrator, unless the Arbitrator decitdes otherwize;

d} The Arbitrator will not alter, amend or otherwise change the torms and conditions of
this Agreement;

e Except as modified herein, the provisions of the Arbitrotion Act will apply to any
arhitration condicied pursuant 1o this Agreement; and

bl botwithstanding any provision contained herein to the contrary, if any dispute which
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has been subimitted to the Arbitralor bas not been determined by the Arbitrator within
45 days af receipt of the notice to arbitrale, either Parly at any time thereafter, it prior
io the determinalion being made by the Arbilralor, will have the right of recourse to the
Court of Alberta having jurisdiction for determination of the dispute, and wpon the
commencement of any action for such purpose the jrisdiction of the Arhitrator with
rospect of such dispute will cease.

g} RELEASE AND HOLD HARMLESS

8.1

a2z

With the exception of gross negligence or wilifut breach of Lhis Agreement, the Bylaw or the Act,
the dtuenicipalily agrees to release and hold harmdess the Coordinator, officers, employees,
contractors, vofanteers, and agentls together with the Clerks and Board Members (collectively
referred to as the "Coordinator Parties”) from and against all liabiities, losses, costs, damages,
b feeos {on a solicitar and his own clent full indemnity basis), disbursements, fines, penatties,
pxpenses, all wanner of actions, causes of action, claimns, demands and proceedings, all of
whatever nature and kind Lthat the Municipality may sustain, pay or incur or which may be
brought or made against 2l or any of them, and whether ar not incareed i connection with any
action or other proceedings or cleims or demands made by third parties, with respect to any
goourrence, event, incident or matter caused by, and/or arising as a direct or indirect result of or
in connection with Lhe performance or intended performance of the (cordinator Parties’
abigations pursuant to the Act, Bytaw and this Agreement.

The provisiens seb farth in Section 8.1 will survive the expiration of the Term or the termination
of this Agreement,

a} INSURANCE

4.1

2.2

Throughout the Tenm, the Bunicipality shail maintain, in foli force and offect with insurers
ficenszed in Lhe Province of nlberta, the foflowing insurance:

a) Prafessional Liability Insurance with policy Bmits of not less than 53,000,000 per claim
52,000,000 per aggregate; and
ks General Liability insurance policy of not fess than 52,000,000 per occurrence,  The

Coordimatar must be narned an an additional insured.

Throughowt the Term, the Coordinator shall maintain, in fell force and effect with insurers
tcensed i the Province of Alberta, the following insurance:

a} Prafessional Liabdity Insurance with policy limits of not lass than 51,000,000 per claim
52,000,000 per aggregate; and

b} General Liability inserance policy of not less than 52,000,000 per occurrence.
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10

11)

FORCE MAIELRE

18.F  if the Municipality or the Coordinator il to meel thelr respective obligations hereunder within
the respective time prescribred, and such faiure is directly caused o materiaily contributed to by

Force Majeure, such faiiure will be deemed nol 1o be a breach of the obligations, provided that,

iy such event, the Municipality or the Courdinator will use their commerciaily reasonabie efforts

to put themselves in a posilion to carry out Lheir obligations hereunder as soon as reasonabily
possible, to the extent that it ks within their power.

MNOTICES

11.1  AH noticos semt pursaant to the terms of this Agreement shall he served by one of the following

TEeans:

fa) by single registered mail in 2 prepaid envelope. Notice shall e deemed received five [5)
days after mailing. Ir the event of postal Interriplion, no natice sent Iy means of the
postal sysiem doring or within seven (7] days prion to the commencement of such postal
mterruplion or seven {7} days after the cessation of the postal inlerruplion shalt be
deetied to have been raceivad uriess actuatly received;

B by telecopier, e-mail or by any other Hke electronic mothod by which a writlen or
recorded message may be sent, directed to the Party upon whom il s to he served at
that address set out herein, Notice so served shall be deemed received on the earlier of:
i Lpon transmission with answer back conflinmation if received within the normal

hours of the business day; oF
i. at the commencemen of the nexi ensuing business day following trarsmission
of the business day; or
11.2  NMotices shall be sent to the following addresses:

with answer back confirmation thereal if nol received within the normal hours

To the Municipality at:

The Summer Village of Castle Isband
Box 8

flberta Beach, AR FOE 0AD

Phowe: 7209670271

Emaif svcastle@ielus.net

Ta the Coordinator at:

hitiestone Municipal Services e,

Rax 1075

Onmoway, AR TOE V0

Plhione: (780) 691-4455

E-Mail: emily@milestonemunicipalservices.ca
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12}

13}

14)

15}

ENTIRE AGREEMENT

12,1 This Agresment is the whole agreement between the Partics and replaces any prior Agreement
existing belween the parties.

12.72  This Agreement may not be modified, changed, amended or waived croopt by signed written
agreement of the Parties.

UNENFORCEABIITY

13.3  If any portion of this Agreement is deemed to be illegal or invalid, then 1hat portian of the
Agreement will be deemed to be severed from the remainder of the Agreement, and the
remainder of the Agreement will he enforceabiz,

ASSIGNIMENT

4.1 This Agreement will not be assignable by the Municipakity or the Coordinator 1a any other
person, egency, firm or corporation without the prior writlen consent af the other Parties,

COUMNTERPART AND ELECTROMIC SIGMATURES

15.1  This Agreement may be excocuted in any number of counterparts by the Parties. All counterpaits
so executed will be the same cffect as if all Parties actually had joined in executing one and the
same decument. Any faxed or electronic {pdf] copy of a signature wilk be deemed to be an
ariginal signature.

WEEESTOME DMAUNICIPAL SERVICES INC,

SUMMER VILLAGE OF SUNRISE BEACH
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SCHEDULE A — SERVICES

Our services focus on the organization and training of a qualificd pool of Board Members and the administrative
arrangements for receiving notices of appeal, coordinating and holding appeals and issuing decisions through a
guatificd poot of Clerks that provide support to the SDAS,

A,

The Annwal Services Fee (rate 5ot out in Schedule B}

Sepvices included:

» The recruiting and organizing of 2@ pool of Board Mermbers and Clerks available to sit on Panels to
hear appeals.

«  Arranping for training and certification of Board Members and Clerks,

Exriusions to Services:

»  The provision of services directly related to holding an appeal on a particukar matter is not included
iy the Anpund Service Fee, These services are subject to additional foos in accordance with Schedule
B.

Saervices Related to Holding an Appeal for Additional Fees [Rates set out in Schedule B)

1he folowing will e offered by the Coordinator for Clerk and administrative support for a SDAB hearing:

v Receive notice of appeal from the Municipality and determine whather filing timelines have
bieen met
. Caordinate a Panel of mot less than three {3) Board members and, at the option of the

municipality, five {5) Board Members

. Schedule hearing date with appellant(s), respondent{s), Municipality and Board Members
forming the Panel within 30 days from the date al receipt of the notice of appeal

. Coovdinate the hearing venue with the Municipality

. Prepare appeal agenda package and arrange lar distribution

" Prepare and send out notice of appeat in accordance with the Act and arrange for posting with

the dunictpality

. Make abl refevant documents and materdaks respecting the appeal avaitable for public inspection
electranically on the Municipality’s website and at the Municipabity's otfice

. Attend hoaring and assist Chainman with conduct of hearing
- Frepare record of proveedings
. Attend and assist Panel with deliberations and preparation of decision
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. Mastribution of decision to affected parties

Services Related to a Leave to Appeal Application to the Court of Appeal ar 2 Court of Appeal Merlt
Hearing for Additionzl Fees (Rates s2t out in Schedote B)

The fnlowing services will be provided by the Coordimalor where the Coordlnator provided the Clerk and
administralive support lar Lthe SDAB hearing and ibhe S0AB's decision on tha! appesl is the subject of 2
teave (o appeal application Lo or merit kearing al the Cournl of Appeal:

aj cnordinate begat mounsed to represent the SDAR i consultalion with the Chiel Adminisirative
Officer of the Municipality, and

) coordinate the greparation and fifing of the SDAR Hearing Record with the Court of Appeal as
well as apy olher matlers that may be reguested or required to sapport the SPAR's response to
the feave to appeal application or merit hearing.

Other Service Offerings

The Courdinalor may provide alber services at such rates as the Parlies may mutually agree Lo from time
to time.
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SCHEDLAE B — SERYICE FEES AND OTHER FEES

1. AMNMNUAL SERVICE FEE: 5300.00
Z. ADDITIONAL FEES:

&. Cherk sorvices will be charged o the Municipality at a rate of 560/ hour.

b. Adrministrative support services ti the SDAR and Clerk will be charged 1o the Municipality at a
rate of S50 hour.

€. Court of Appeal fees: where the Conrdinator is providing services refating to a lcave to appeal
application to or merit hearing at the Court of Appeal, these services will be charged to the
Municipality af the rate of 560/hr.

d. Withdrawn Appeals: in instances where an appeal is filed and then withdrawn; the iiuricipality
will be: obligated to pay the hourly rales for the offort pat into the file.

e Board Membar Per Diems: in inslances where an appeal proceeds to 3 hearing; the Municipaiity
will be obligated to pay Board Member Per Diems in accordance with the faBowing:

Hprter 4 hours Over 4 Hattrs andd up to 8 Hours
5170 5340

f. Meals and Accommodations: will be charged (o the Municipality on a cos! recovery basis with a
makimum amount set by the Chief Administrative Officer of the Municipality in consultation
with the Coordinator.

E. Travek will be charge to the Municipalily at the Canada Revenue Agency Aulomatile Allowance
Rate,

b. Oftice/Print Supplies/Postage: will be charged to the Municipality on & cost recovery basts.

k. Legal Services: wilf be charged to the Municipality on a cost recovery hasis.

I- Audio, Digital Recording and Transcript Services: will he charged to the Municipality on & cost
recovery basis.

k. Verue booking fees, rates and charges will be charged ta the Municipality on a cost recovery

hasis.
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147. 2205 No person ehall aocept a pontrifitiog or incur a
campekgn expense untess the penien has hoen nomineed us e
cumdiilaie.

{2} Mo candidate And no porron acting for & candidats shatl Apeent
a enntrihuting exceni deriey the csmputpn prood.

() Subsseclivs (F) and (23 do oz apply te e folfowiig:

{a) apersan wha Accops ot mnes than B3600K] in the spgTegatc
por yoear in contribebions valsids the casspaizo perod;

(Y o condidate who wakes a condribngion of 5of meare faan
HE0 00 i the agpropate por year to she candidate’s awn

camrtaiym foom Lhe cundidate’s own ks,
PLI YR RN el Erd | B

Ancaymals ahd unalithorized coftrbutlons

14723 Any anonymang canfibutinng znd any centrihation or
portion of 8 contoihution modis i contravention of tis Par
acceplel by o cacdicate or & pecson actiog oo bebalf of a casdidate
mnst nat e vsed of expended, and the eandidate ar the peeson
acting on behadf of the candidude shull

(o} return the conteibulion 4o the cotliingor iT the contriluttor’s
Edentiny can b csiablished, or

(b} if the coniobuior's tdentily cunnoi be estabiesied, poy as
ook ecwadc to 115e contrsnation b A repisiczed charizy

a2
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ar 40 the toeal jurisdiction for which the vandiduts is uoeng
tor gieclion,
MR 2% 551

Cantributhons not kefenglag to contributor
147.24{1) Mo individual shall cantribule tor 2 candidates

{ay  funds nof betongrow bo it iedividual, oo

¥ funds sat Lave boon givas ot fuwratshee o the isdividoed by
anather individnad or 8 proktbited orpenivalion [ the
purmose af mukicg © corlabuliva of tose fogds fo a
andilate.

(¥ Mo indivicnal &rd 1o prohitdted ereenieaium slulf give or
fiumish fords 4o uroder dividust for Yee puapose of baving hak
atber individual ek 3 cogtribwtins of thase fonds tna candidate.

{3} Mo erndinate ard an person seting o behedMoFa cealidibe
shall salicit or accepl v cotnbutioe 1F the candidate or porson
karws o csplt 10 koow thad d0¢ eontribution = contrary to
sidisection {17,

01E 623 53

Duties of candidata
1473040 A candsdale sbiall esisace that

{ay  # camapaign account in e pumne of the vendilate o the
cundidaie’s elevhion carmpriph s opened af A fnancial
institid bon, For th parposcs o the slestion campaign of the
tiere of nnmvination or us soon gs possible sller Bee folal
ameount uf centrtbuliens Gt exceeds SEOM i tie
ADErEEALE,

() it A campatgn accoont hes Bees opeasd i accerdance with
clause [a}, alb conlcbutions of mosey are depasited ine the
Cospadal ascouat,

e} moncy in the campeign weeouns sball ooly be used foi the
Payinenl wl cnnpiign eLpenses,

{d} contriinidions of real property, persanal property oz
sorvices gre valesd,

{b  receipls e saed for overy contriintion and ohiained for
ENOTY CE{PICINEE,

[ty reensds are kept ol contnbulions assd Canpaies cLpoiscs
and ate refaimed by e candidate for & perkod nf 3 years

93



Sarlion 14731

FLSm 2000
LAl AUTHOIGFTIES ELECTION ALT Chapler -2t

following the date ns which disclosine staloments werg
tequited o be filed ueder seclion (474, sod

(i proper dieclioe is fiven K the candidate’s ofbeial rpeat
and any ather porecn who is authnmized eo incos campaign
cxpenses and aecepd or solicit contibuttors un behalfof the
caudrdate,

(23 A candidate shall not Inowingly make a falie or mislcading
slolermend in any disclosose slulernenl or Snuncial slefeset e

albwr Dfoaeoad e seqeiced Lo be fifed vader tis Pact,
JOHNE g1 0530 1060 E2A00 5 ¢h 51000018 eRd 531

Fund-raizlng functlans

14T.31(1) In ihis rection, “fund-reising furetion” inciudes eny
socsitf Renction hueld for Qe purpose of caesiae nnds For the
caddidate’s clection cameaipn Iy whoes ac an whnse behait e
Fanctinm is held.

{2} The pross mcome oo any Dod-caisiap TDncleos mast be
recorded by tho candidate an whose bohalf the tungtion was held.

{3} ifu fund-nezsinge function 3 hefd By the sale of fiekels by or oo
bebalfof a candidate, e amennt of fhe cousteebution i3 tobe
Actcrningd uader elavse {2) ar under elasse (h), at the opiion of the
vrneelicfute:

(a}  QC ek jndivideal clsarge

(i) d% %50 of losa, it is not considered to be a costrihation
unless [he odivicual who pays (he charpre specificaily
TCILCERS LAt it B g0 considercd, i wlich casc BA2 of the
amauni is afiowcd for expenses aned 102 is considered to
b & conkrbuleog,

(313 is moTe thair 540 et not mome thas $100, 225 js allavesd
for expenses and the bulance 15 considered 4 be u
wordribuiien, amd

(i} iz g than 100, 23%, of the aseneent iz allawed for
capenses and the balanee is considezed to bea
condribdion;

(b}  the amonnt of the contritmtie is the differenes hormeeen the
price of the ticked snd (he fair markel vuboe of whai the
eickel entities the beacer fo oblain,

{4} The price paid at a fund-raizing finction in cxecss of the fair

mierkel visine el Lhad oo Lor puods or secvices ceceived 1

o

:l;. LIK/‘!
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cumsidered 10 be a contribeiion fo the candidiste™s cleciion
CRINPARE,
WA R s5E

Receipia
147.32 Cvery cundidaie ur v pemon weling o beball of the
candidate shnlt issue a ceecipt for cvery santritnian acecptoed iz a

fotr accopdahte ta the ineal jersdictan.
2018 c23s3l

Loans
147.33(1) A candidaie

fa) maay hommewr mowcy ondy from g fiRanciat institoton, And

() whail revord ol lowns und their derms and skull repod
accordingely to e releviod hreal Jecisadictoo,

(2} {3nly a permon ordinarily rosidont is Alhcrta ey make a
peyment un behalf of the bomower in respect of o leun Lo whicl
stbssectios {1} applies,

{3} Any payment in respect af a Inan to which suhsectins {17
applits mminde By & persoe relemed fo mosubseciion (2) becoroes, [or
flac parposes of i Act, includiceg, withont lieaktation, scction
147.3,

fa} a contmabaiion by tha? iodivideat, aed
(b} & gonemhution secepted By the boamower,

iF {he individust is not relmbused by the Borrower Befome Lhe
bocrewer 8 el reguiesd (o fe & disclosurre sialemient,

{43 Thix seetinn dnes aof appiy 0 the barmenving of money for

perpuses untelated 4o the cundidate’s eleclion cumpaigm.
FILE 33 551

Carepaiga axpanss s
147,34 No candidaie and no cisief finarcial ofticer of a candidate
shalf incur campoipn cxpenecs that execod, in the apgmepate, the

wreounls dederraned by Lhe repasiilivs.
HE s el

Campaign disclosurs statements
147.4(1} (n or hetore March 1 immediasely falioving 2 goneral
electivg ur, fis the cuse of 2 by-eleclion, witkin 1206 duys ofler the
by-clection, a candidaie shall file with e scerctany of e
candidate’s Incal jurisdiction e diselnsuce statemnent in the
prescrbed fonn, whick eeusl Dickude

a5



Bpclon M4

F55 Mt
LLRGAL AUTHORITIES ELECTION ACT. | Chaptar L-21

() e bodal aaeount of ulb contsthutions teceived durtng the
cainpaipn peciod thad did not cxceed S50 G tbe appregale
fenm sy singic cantribator,

Bl the bAal sonount cunlribealed, dopetleer witk the coslobutor's
e asud addeess, for eacl contribular whaze contibutions
during i campaign perind exceeded 250 in the epymegate,

(] the todak aueeonent of a1t canteibubions received as referred o
in gcction 147, 22(3),

{d)  the tedul amount from furd-raising fasctioms,
(=] the Llal anzoceol of olaer eevene,
(1} the total amowsl of cRGBAIEN £ PCNSTS,

(g} un temieed campaigm cxpense repost sotiing out the
campaipy expenses ocursed by e conlidate,

i} the total amowent paid by the cardidate ong of the candidate™s
ows Funedy not restnbursed from the condidute’s compaoign
Fund,

(it tho totat amnsnt of any eampaign mrpluz, inchading any
surplux Brums previcns cempuips, and

[j¥ the aeownt of any Seficii,

(2} A cendidate wha has incarmed campaigs expeases or received
coulributioens ¢l S50 000 or enoee shadd file e review eeparement
with thie disciosiere statement refeised to Ja subseelion (1),

£3), 4} Beopealed 2024 022 =57,

(5} Witk respecd tor Wi perod doctoy wlech o caonlidisle is
nenndnated, this scetion applies 10 & candidate who wihdraws as a
candidate.

() I o viendadaie becowes wwiare Bl aoy ol The tefenaEon
reponied im the disslosice staenacod eoquircd woder svbscetion (1)
o7 the review sngepement tequired onder suhsection {23 has
chapged or Bias pot been complelely or accunetedy disclosed, the
candidate sl within A days, submis 2 supprleanentary statement
tn the prescobed form to the locat jussdision.

ET) The loetk jusisdiciion must easnze thae atl decnmeasts fled
tincer this seetion arc Avedlahle t dhe poblie dutng regular
Business bz for o perd of 4 yeers after e election.

L

v



RSA 2000
Toedion 1475 LOCAL AUTHORITIES EEECTION ACT Chuspler 1-21

(.1) A document made rvailable do the public under suthsection
{77 towese bee mradde sovuibchle Moo pastick or redacted fons s
ageessary b eazne that the Fatbewing are ned dischosed:

fa) ke mailing edibress of the candidute;

() way address provided for & cootrigudarn, excepd day poatien
of as addecss that names A municipakity ot & proyvinge,

(e) any other candidule or costribalor contacd infermution oot
weuired by ais seclivns bl melwded oo a docsceeent fibed
with a locat jeciediction,

{7.2} 1Fadacoment thad does not comply with subsection (717 wus
wiwde available o the peblic pedes subsection (73 belore s
snlsscotion eowes into toree, the locak jueisdistion mst
immediately withhald eny forther publie aveess b the documens
and ek the doviorent avaidsble 1o e pubdic i a paclest or
rodacted farm in accordange with suhseeting (7.1

(B} i (10) Hepeebed 2020 022 517,
ZL09 L0 3201044 5152015 5 1222018 623 =51, 200 22 61T,
X2 chh 57

Campaign sorpkus
1475010 Ila cardilaie's disclosare staieiment showy o surpius, e
caudidate, within & days after e the Esclosnge statemeint with
the Eneal jurizdiction,

2] shall, witie respect 0o puy ool 1bat 1z 3 1000 or exne,
Annate an ameuat fo A repistered charnty that cesnlis i the
rorpbus being less {hun 51000, snd

{b]  may, witl respecl 1 aly ot thae 35 Jess oo SEOO0,
{i) Toeain all gr any postion of that amenzt, and
{il) demate ull ot any portion of thal amound o g regisderead
cliecity.

{3} A cendidate whe domates An smonnt tn & rogistencd charity in
srourdance with subsection § 190} or (bYA} shulf, widthin 34 duys
alter the expivatiost of e - day peceod referved (o et subsection
(3], il an amended disctnmure statement showring ihat the seqis
s been deall wish o weeordunce wilh this seclios.

(A This scction applies toa candidate whether or pot the candidate

i= clected.
2004 cld =3;2010 9 5172015 o5 1202015 c23 53712020 c22 512
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Transktional — campalgn surpkes
147,513 ‘Where, on Seplember 1, 2020, an avwsoal s bebl o
rust winder sectean FE7, 5027 a5 it fead an Avpost 31, 220, the
candidate in epspect i whem the amaunt 25 held tn st so Jaer
thaus Junuary 1, HEX2,

i shoatE, wisdh aespnet (o ARy Mgt that is 18080 nr mone,
danate an amaunt th & registercd charty Brat resules in the
serepius beingr lesy thaw $ 100640, suad

by ey, Willy pespeet i ARY Anat At iz lose than STLUGL,
(6] redain all or any portion of thul amount, end

(i} desoute wll o way porleon of st anueost 19 & registercd
chixcity.

{2} #talackl juriadiction does ot receive o directon under
subseclion 1) wo oz before Touwary |, 2022, the eeozley beeomes
1he propeldy of e lacak jursdiction,

{3} "Phiz rockion enphics W money paid o o Jocet junsdclis
purzuenl fo a cuecl vrder waker section 1478402,
IR E X

Camirakgh doficlt
147 5201y Ifa candidatc's dhischosnee slulement shows o Eelici,
the cundidate shall efianare the defecit withizs 60 days after fifiog
the disclosur stasement with the lacat ucisdietine.

{2) Vor she porpnse of eliminuding a defici relismed 1o o
sehsechion (), o cundidate may, potwitkstandiog section §40.32020,
accept eotrilanions 3 aecordence with this Act during the perad
referred ta in rubsection (1Y

£} Subject fo subeection (4], & casdidate shall nat aceept 2
coiteilipion of at amosne that cxeeods 3300 foonr any individeel
for the pemese of this sechiun,

() A consdidule ey oake a Cogtebniioa from e candidate’s own
Ferads theat docs not cxeged 14041011 to cediees a deficit shows on the
candidaile’s disclossoe slatenaenl [or (he purpose of i 2ection.

{81 A carlidate referred 4o i sibsection £1) shalf, wishin 30 days
pitcr 1o oxpiration af the fitk-dey pered refermed to in subseclion
{1}, file an ammendsd diselosere statvenesl showing thad jle delicit

bas been elimioated.,
102 el =04

43
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TG Mepealed 2082 o5 41235

Lete filing
T T} in this soction, “fifing deadling™ means the day Ty wiikch
o diselosere slutemenl refemed do o seetion 1474 t5 eeguited 40 he
filed wwith a dneal jsrisdicdion,

(2} A cendadate wha ts reguined 1o file a dizselosice staganene
yocer sectiou 147 4 wand Tuebs b fibe (hat docoment by the filing
dcagling nst pay & fats fiing o of 3360t (e relevunl toval
Junisdiction.

(3 Acfecal jerisdiction shall ool lrasseril a repord in redation tox
candidaie under section 147.8 it the ket is Fled so Exler B 10
ditys wfler the filing deadbine.

(d) If4lc Labe feling Tee 35wl pauid willin 360 duye alier the dute the
fe was pryahle, the Ineal fierisdiction shall scad & jwrice o e
candidate, mdicating the urmeont of the late tling fee dat is
roquired 10 De paid,

{5} |fa candidaic wha is scet 8 noties by the locad jnisdiclioe
woker subsection (4) Bails io pay the luie filing foo rew onut in the
rotice, e focal jurisdiction iy file 2 copy of the nolice witk {he
cleck of the Ceon of King™s Aench, &nd, an being Hled, e tolice
Eras ae sucne force aaal effect und muy be enforeed a8 i wore a
fadgracit of e Cowt,

MR e [0 LT 60 S LMA01E 23 SR LA 21 T2

Effact of non-compliance in relatlon

fo disclogure sialemenis
147.8{1} Subjevt 1o section 1477, if a candidate trile (o fifo &
disclosure slatemenl os reyuired by seclion 147 4

{a} in she case of an clocton of municipal councillo, e
secreliry shall trunsmit o repart a that effect o counail,
which shiall cu its eecedpt make (he repurt public, and

fhy  tn the cass of an clocton of sehaol Board Snstecs, e
seerelury of dhe schond bownd shell transmit a repott o har
cifeet tor g selool board, which shall s s recetpd make
the repont pubtic.

{23 A cundndate ualer subsection {1} mey, witkin the od-day
peried fallowing fle date o wiich the reporl uoder subsedion £1)
iz made puhlic, apply to e Conrt for relief?

() O Deacing dle application, Ge Court may

e
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oy dispewse wilh cusspliance with section 147.4, or any
provision af 3, 1F# considets that 1he evu-compliunce 15 due
frs ciroumstances beyond the controd oF the cradidate and
koAl | 35 sud ceawozably poesiole lo cumply widh thae rection,

{hy ocuteisd the tivae for conyHirnce with section 147 4, v ey
provisioe of i, i il findts mitigating reasmas for
oo cemplivace with the section,

fc}  make any order that i5 considers appropmate Lo secure
cumplhiance with as moch of scotion 1474 as € considers
rrasouabie o the cirrmmstuness, ot

{th} refienc the application,
(4} A candideve may apply ta the Canrt nnder tis seefion atwd
ekt (ee municepality or the schoof bound, as the case may he, a5
the respondent.

(5F Fhe decision of the Cown is frul and Ant sshjeet to apjcal,
IR cID 22010 512 E e 55

Prosecilion

14709 A proscontion wader Qs Pael iy be comsenved within
X years of the commizsion of the alleged nfteaco tat am

ARerwends,
T 23 551

Offences relating ta conlrbollnons

1478201 A prohibitel creanization o & porson Acting on is
Deball thatl costcavenes seclion 1472 35 pailly of an affonce and
liahic to a fing of not meode thare $10 000

{2t An individual who contravenes scation 147.2 i guiley of an
offersee aged Tiable 20 a [oe vfnet more tan S5H0E.

{3) A candidzte who contravcies scotios 147 220 ar €2 &5 puilly
ol s offence aml Yable o a fine of ond mare then S1060,

{4} A casdidare or a person scling on behalFof s camdidute wha
fails b rebum F ey an amout Fefedred 10 i seclivn 147273} v
() 35 goaliy ul an offerce ard fable to 8 fine of sot mors San
B0,

{3} A prokibited nepanization or & porsen scting o i15 Debad b

cuatrveass seoiivn [47.24 14 puitey of an offesce and [FalG to & fis;
ntmnt anoe than 530004,

IR
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{8) Ao individual who conteavenes seotion 147,24 is puiior of an
pitence and linhic to 3 fine nf nol more than 5600
2L36 23 551

Failfure of candidate fo comply with dulies

14783 A candidare who contravencs scction [47.3 5 gailey nfan
wifonee and fahls ta & finc of not more thaz $3000.
2004 423 351

Failture fa file

147 BAL) A candidate who Eails 10 comply witl section 147461
ar £23 Ty Aprit E i e yoar follawsng & genceal eiection, o, in the
cane of & hy-clection, within 50 duys sfier he by-elechon, &
puilly ufan wffence and Liable 1o & foe of 204 moce 8an 33005,

{11} A candidate whe 6ils to comply stk the folinwing seclions
writhin 3t days after the capiration of Lhe period refared (oo that
seclivs 1y puibly of eo offence o lislde to @ Hie of por macc than
S50

{8} seotiom F4TA(G)

{U}  seclicy 14501} aad {24

{G} mection 14752410 And £5).
125 [fa cundidate b5 fowend poilly of costlroveszg seclion (47,4, e
Couwl may, o addition to the penaby providod tor in smbaection (13,
oriter the candidate to pay any surpldus to the el jomsdicliun as
sl iz possible.

(N Repeatod MPM} CO2 814,
201K €23 55152020 522 =19

Expenaes more than maximent
14T.B5 A cundadate who contraveoes seciivn 14734 15 patbty of

e offeasee aod Eable 6o 4 fine of nof mare Sian 510 [
1012237 551

479 Repealod 2V % 52

Regulationa and Bylaw
147.99{1)  Tiwe Minkster misy wake cegalations

(a} detcrmining campaipn expenso tmis for the pumose of
ection E47.354;

I} respeciing torositionnl matters relating to the coming inte
torec ot At Aot & Fenaw Laca! Denracracy i Alberta nul

04
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utherwrise provided for ia that Act, inchieling remedying any
copsfusion, difleully, naonstsivncy or impossibility
resnlting fram fla coactment of that A,

(2} An eleviod authorily may puss a hylavr deleresining campatgm
expense ol for the parpose of section 14734 oo savoowod Bal
iz [oas shan the amnend determined by regitation mder suhsecticn

(L
i}

{5}

witks respect 10 a4 menernl eleclios, pove 1o Decentber 31 of
the: year befone the penerad clpation is Befd, and

with respect 4o o by-eleetion, et least 180 days befoze the hy-

chection ab wlhich the bylaw 13 10 Like sffecl.
R oL 65 LY €23 531

14782 Repealed 2058 ¢23 551,

Transitianal — definltlons
147.93 [o sectioos 14794 o 14796,

ta

L

“ormer Aot iweans B Loval duthoritice Electfon def 33 8
reud immediately hefues the Bilt seceived tist soasding

“tha BIHE" means e Bl 1o eoocl de fer i Renew Loced
Flemaaracy Iy Aiborta,
MriB e shi

Fransilional — 21 candifeles
1479401} In Ois seclivn, “ciofilade’” mweens o cendifile fur
ctogtion a8 f wnnicipal conneilior and, subject (o snbsaction (2, Tor
céectinn us & schood hoerd trustec.

£2) For e purpese of Hais seclioa, ae endividust s o cardidile lir
cieatiog 28 & selhond ornd trestes if, befare e R roecives tirs
rewding, the tndividual acceped contrihutions or tnesmed campaign
expenses O or after odaey 1, 201E, lor the purposes of o scheod
knard election campaign,

(3} Subjel o sebsection {4), section 147 45(4) and 1474644}, ifa
candidade ar 3 person acliog ao belal€ of ¢ camdidule reveived o
comteibittion on or attcr Jameany 1, 2018 et Betore e date the Bil
receives Royal Azsent, other tha a coslribution wsed 4o climinate a
dedicd shewn o the sosdidate’s deaclusore slolemeot for the st
recont olectinn cATRRAIEN, the contrindion iz deemed o ho
eollecled i ile ne venpichm pedod.

(d) Hacandidate or a parson acling oo belatl of a candidare
feceives 8 contrthution feos a prohibited nigantzating, trade anion

2
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o cApHres DEpanizadian within the ewanior of sectioe 1470 of
fhe furmer Act on or afler the date the Bitt roccives ficst reading Tt
Berfore the dautes 8 receives Royal Azsend, the condidnade, no later
than 3 days aftor ii:e Rilk seecivos Rayal Asscnt, shall

{5 relurn the comtribution da the contcthutnr i€ the coneritmtors
ideatiey can be established, o

tht i the contmEmior s fdoatity canaet be estabBaled, pay ana
prnount sguivilent o the condmbution ke a regisicred charsy
ot b give Dowsiel juacizdictien doowlsch (b faedividwal is o
candidaic.

(5} I a cundidate fa3ls do comply with subsection {4}, the candidate
i decaned [0 Bave coutavensd section 147 205} ws enacted by
sootiom 31 af da i o Benew Loced Dewtocriy b A,

(&) A vanckidute who Futbs to comply with subseolion (5) s guiler
of an offeice pad Halle o fne of nol mere tiun $5000.
I01% :23 551

Tranzifional — municipat candidates
147.95{1} In this section, “candicate™ means a candidate #oF
cloection as a ruiciput courillor.

(2} 1F during the campaign period that comeme poed Iy 1,
20E8, mueusy paid by 8 cundidube in sccondanes with section 147,81
o the farmes At before the FEIL cevelves Ond nending eyuebed or
enceeded B30, the candidaie is vng cntitted to make any finther
coatriindioes uoder seedion 14732, a5 enaeded by soction 31 of da
Aet b Reten Locol Dearocraoy fn Aleria,

(3} Anindividuat ardinardly resident in Albera wiho, befoee e Bk
receives fimd ceading, smende contnbutions in 20E3 1o ons or more
candidates in accordases with section 1472 oF the facmer Aot Sl in
the: wpgrregrate equalled or oxeceded SA000 shatt not wake any Fudlee
cantoibudions 10 a caedilate in 24 8 under secteon [47.2, es cnacted
by seetion 55 af An Aos bo Remew Local Dirccrasy in Alwvio, ank
ne candidute shafl eccept thnse contrihuacions,

(4} Ooowr alber e oy the B33 receives finsd eewding but hefore the
day i reecives Royal Asgeat, it a condidate ceorives i condnbution
fTin i pecsua who has, on or afier tensery 1, 208, stocady
cautibuied $400D or more o use o mure cundidates, the cendtdate,
e lager thaw 30 days after the Rl reesives Royal Assent, shill
retum uny contrhuliom in excess of 54800 to the contribintar, or pay
Al ameunt equivatent b e excess beyve] 54000 fo o reprisiened
charity or to dhe loeal furisdietion jn which tha individual is 3
vidichare.
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A5 2000
LOCAL AUTHORITIES ELECTION ACT | Shapterl-2h

5} 112 candidaie fiily to comply with sobseetion {23, €33 or {43, or
wn erwhivicdual fails o comply with subseetion {33, e candidale or
the individual, as the ease may be, is guilty i an oftenee and lahls

tor & §ine of nol moce thoeo $3000.
ZIbsB cFa ehl

Transitional — sciool Doard tresbea candidates

147 860F} In iz secdion, suhjoct to subsecting £2), “candidate”
means k candicate for clection a5 a school board frustee.

(2} Tor ke purpose of this sectio, ak bdividuad 3 o candidate for
choetion 23 a school Bnard mostes it, hefors the Bl ceeaives Hrst
reading, the individual sceepted comtribatiens or incommed canpalgmn
expenses o ot &ler Teonaey 1, 2018, for e puipazes of a school
Poard efection campaign.

(3} Anindividual ordinaly resilenl 1o Alberls whe, before (he
TlE reverves [osl reading, wade canddbotions in 2018 to ehe at
yoye cadidates for setunot hoard tmstee wader the farmer Act thet
in the apgregaie sguetled or exoeeded 54000 stalf nol make soy
lurtbser conkeibodions 10 & candidate in 2018 wnder section 147.2, a5
ceacted by gootion 51 of An Aot o Aeow Locsd Pemacreey G
Aiberta, und e cundidae shall scoepl Yuse contrzbuiions,

{4y O or aBer 1he day e B receives Girst ceading bue hetoro the
day # rpeoives Royal Assent, if a candidate receives 8 conlrboiion
From u person who has, siece Janoary 1, 2008, eleeady cousciboted
S0 or mece to el of mere candidaes, the candidate, no later
than 30k daya efier the iA roecives Koyel Assent, shall selom sny
conlrbution o excess ol 5400 to e contribator, or pay as awcool
vt o e exeess hopomd SA0I0 to A registered charity or to
the tneal jurdsdiction in which the indindual §s a cunddate.

£5) A cundicisle shodl, s Loer (hace 90 days after e BilE receives
Loyal Assent,

fe} file with the lacaf authonity 3 statement disclostog the folel
acowustl of a1l vaeogpirips coolibutions Leld by the candidade,
and

(b poy ony cempuips swplos held by the cundidate o e ol
authority,

{63 Ifan individual fails to pomply with suhsection {3), nra
candidate fails to comply with seheeelion (4) ar {3}, the condidaie
or B individual, as e case may b, 15 gttty of an offooes and
Tiahbe t0 & tine oF not mote than S54101%

104



BEA 2000
Soclian 1.45_3 ookl MITHORITIES ELECTION ACT Chiapler L21

(7 Abylaw reade soder section 118 of the former Act applics
amly with respect t campaipn exprsses accepled and cimpaipn
eapensts ineurmed betore the Hill roccives fiess reading, and sectio
TR} ot the former Act suntiioes (o apply with respect to the
cxamination of i stetgmcats of contributions and cocegiizs
expenses matle under thal section.

(B) Praspite the repeat ol seclion 1 1E of e former Acl, & schend
horrd may make bylaws sesposting e transilion fom its byfuw
passed woder seciion 1 L5 of the farmer Act and tho coming intn
force af A Acf to Renene Locad Democracy in Afferia, for the
[uqescs of FEQOTHng cotetritinttioss,

2018 23 231

(NEREH: Neegiong 347,93 do T47.96 wre efvomeed fo fierve covne finfa
Sfmece an Maverther 3, 2i1 4.}

Part &
Ofences

Prohibitions
THBY Mo pesson skalt

{ay without sxthority sonply @ hallar to Ay porsos,

) frewdulently pod snle e ballst bow any paper other than &
ballok that the perzon s authorias] by this Act lo deposit,

(o} fracdulently dake a halbng gur of the voting siation,

{dF  witboul aulthooiy destrow, beke, open or otherwise interfore
with any allot box oF packel olbedels (hea i wse For the
pumnose of an clectinn.

{F} Mo perao shiall

{ah request a baltod i e vacer of soce slher persoe, whelher
thes nume is that of & poeson living or dead ot ofa felitious
[EABO0, Ur

{11y haying voted onee, regisest il 1he same sbeclion a ballot in
Lhe person's oam name.

{3} Mo persow shiadl vore kerowingz et the pemson has no right o do
i,

(3.1} Mo perion shall wbstrect any porsnn carmying ot & inquiry,
investigation or exariaalives medee this Act or withkold Fomm that
neesen ar ooreeal or destrdy Ay Books, pagers, doclments o
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3.12 Emergency Management
1. Munlclpal Emergency Organization/AgencylAdvisory Committes

Lealsiative requlrements: Emorgoncy Managomant Act (EMA} 11, 111, 11.2

1. Has the emergency management commilies been establishad by bylaw?
2. las an emargency advisory committes besn appointed conslsiing of & member ar members of counch in adviss on the
development of emergency plans and programs?
3. |z an omorgency management agency eslablished by bylaw 1o acl as the agent of tha local suthorty in exerciging the ,
local aulhorily's powers and dutics under the EMAT |
#. Has adimcior of the emergency mamnsgemeant agency been appaliled?
8. Has the direcior of ememency management recaived the required training (Basic Emergency Managermand, 1IC5-300, and
Dirgotor of Emergency Management courses)?
6. Have municipal elected officials recoivod the required training (Municipat Elected Offfclals course)?
7. Have municipal staff who have been assigned responsiblliies respecting the implemontation of the emergency plan
recelved the raquinsd iraining (Basic Emorgoncy’ Management and ICS-100 coursss)? . |
B. A there prepared and approved emergantcy plans and programs?

CommentsiObsorvations: The Summer Villsge's Emsraency Bylaw 201802 providas for the ostablishment of a regionsl '
amergency managemant agency. The bylaw eslablishes an emernency advisory commiitce and an ocmargency menagementy
-agenoy. The bylaw esiablishes the procadures for exarcising tha laocal authority's powers and dulles under the EMA. e

DEM be appolnted by councll. Section 3(2) of the Local Authority Ememency Managament Repulalion requires the
appointmont of 8 DEM by bylaw or by positlon,

Meste Logislativo Roguirements: No

Wumicipal officlals have completed the municlpal elected officials course, The amanganoy management bylaw mquhitFa

RecommendationsfAction ltoms: The emergency managetnenl bylaw imusl provide for the appaintmant of a director of
enwrgoncy management,

Resourcaes: The Alberta Emergency Mansgamenl Agancy has developad a numbar of onling fools at Ememgency smd
Dizasior Preparedness lo assist municlpaliiles which include resources to dovialop omergoney plans, and Iraining workshops,
For aueslons and addiffonal support portaining to emegency management, contact the Alberis Emnergancy Managemant
Agancy af 310-0000 then TRO-422-9000.

Munlcipal Response: Response to the findings, or comments, status or action to be taken Inciuding key milesiones and
deardines. Whore resclutions of counct are required please provide tha date of approval and resolutions of council andfor
bylaw numbess,

Sinvirner Willago of Caztio island 2022 Munivipal Aocountabifly Program Hoporl | Septasmbier 27, 2002

Bift--
Classification: Protected A 6:’[%)



Summer Village of Castle Island

Report to Councl
Meeting: July 12, 2023 - Regular Councll Meeting

Originated By:  Tony Sonnleitner, Development Officer, Summer Village of Castle
Istand

Dear Council:
Thank you Tor appointing me to the position of Development Officer.
Pevelopment Permits:
23pPO1-11
Plan 4021 KS;; Lot 16
Construction of an Accessory Building (8.9 SQ. M.).
Permit Effective; Sept 30, 2023,
23DP0D2-11
Plan 4021 KS;; Lot 18
Demplition / Remaoval of an Existing Dwelling c¢/w Deck, Shed and Septic Hoiding
Tank.
Permit Effective: September 30, 2023,

Letters of Compliance:

None

Enforcement:

Nang

Regards,

Tony Sonnleitner, Development Officer
(780} 718-5479

Prgalil



Summer Village of Birch Cove

Box 8, Alberia Beach, AB TOE 0AD
PH:[780)367-0271 FAX: (780)967-0431
www.birchcove.ca

August 29 2023

Lac Ste, Anne County

Town of Onoway

Town of Mayerihorpe

Village of Alberta Beach

Surnmer Villages of Castle Island, Sunrise Beach, Nakamun Park, Ross Haven, Sandy Beach,
Silver Sands, South View, Sunsel Point, Val Quentin, West Cove and Yellowstone

Re: Summer Village of Birch Cove Councillor Resignation & Byelection Results

The Summer Village of Birch Cove, at their June 16", 2023 regular Council meeting received a
letter of resignation from Councillor Eugene Dugan. A byeleclion was scheduled for Augusl
5 2023. Nomination day was concluded on July 8™ 2023 and as no other candidates were
forthcoming, Mr. Dean Preston was slected to Council by acclamation.

The Mayor remains as Steven Tymafichuk and Deputy Mayor as Dory Sample.

Please don't hesitate lo contact the undersigned if you require further information.

Thanle you.

Smnerely

,a}"f VYT V) ekl )

.Wendy W"Ltdman

1/ Chief Administrative Officer

WWidw

c.c. Summer Village of Birch Cove Coungil

Rox 8, Alberta Beach, AB TOE 140
Phone: 780-967-0271 email: cao@birchcove.ca

www.birchcove.ca




W\ g, Summer Village of Suntise Beach

~ = Box 1197 Phone:(780) 967-0271
=, .~ Onoway, Alberty Fax: (780) 967-0431
fp TOE 1VO Erail: li'uf-'-rIFJi'i*-t‘.‘!‘{.‘.‘lt:|]r‘iﬁv-.’iiriwlnlr'.wfrji'rfl]rl-f:':.c":'._a:-;mr

August 28", 2023

Lac Ste. Anne County

Town of Onoway

Town of Mayerthorpe

Village of Alberta Beach

Summer Villages of Birch Cove, Castle Island, Nakamun Park, Ross Haven, Sandy
Beach, Silver Sands, South View, Sunset Point, Val Quentin, West Cove and
Yellowslone

Ste. Anne Emergency Management Agency

Council and Admins:

Re: Sunrize Beach Councillor Resignation and Byelection Resulls

After the June 13%, 2023 regular council meeting, Councillor Everefl Steenbergen
submitted a letter of resignation. The municipality then underwent a byelection and we
are pleased to advise Mr. Brian Benning was declared elected as a resull of the August
5 2023 byelection. We further advise Mr. Benning was officially sworn in as Councillor
for the Summer Village of Sunrise Beach at the August 22™ 2023 Council meefing. Mr.
Jon Ethier remains Mayor, and Mr. Mike Benson remains Deputy Mayor.

Thank you.
Regards,
LR U U 'g-.__!:r'-,. e e e

Wendy Wildman
Chief Administrative Officer
Summer Village of Sunrise Beach

cc: Summer Village of Sunrise Beach Council

Alberti's 50% Summer Village



Development Services

Summer Village of Castle Island
Box 2845, Slony Plain, AB., TTZ Y4
Phone (780} 718-5479 Fax {866} 363-3342 Emal: prmi@iciusplanet. net

September 1, 2623 File:  23DFD1-11

Re: Development Permit Application No. 23DP01-11
Plan 4021 KS;; Lot 16 : 18 Martin Road {the “Lands™)
R — Residential — Single Family {Class A} : Summer Village of Castle Island

Preamble:  This Developrment Permit is issued upon the basis that the haundary with the
waler of Lac Ste. Anne constitutes the Front Yard.
APPROVAL OF DEVELOPMENT PERMIT

You are hereby nolified that your application for a development permit with regard to the
following:

CONSTRUCTION OF AN ACCESSORY BUIDING (8.9 Q. M.)

has been APPROVED subicct fo the following conditions:

1- Al municipal taxes must be paid.

2~ The applicant shall display for no less than twenty-one {21) days after the parmil is lssued,
i a conspicuous place on the site or on streets abutting the site, the enclosed notice,

3- The applicant shall provide a cortifiad copy of plan of subdivision to determine all easements
and restrictive covenamts on the parcel, and 8.5 X 11 copies of site plans of a guality
satisfactory to the Development Officer,

4- The applicant shall provide dimensioned plans acceptable to Inspections Group Inc.

5~ The appilcant shall obtain and adhere to the requirements where applicable, from the
appropriate authority, permits relating to demolition, building, electricity, plumbing and
drainage, and all other permits required in connection with the proposed development.

Note: An Accessory Building with a floor area of less than 9.3 sq. m. is
exempt from the requirement for a Building Permit.

6- The applicant shait be financially responsible during construction for any damage by the
applicant, his sorvants, his suppliors, agenls of contractors, to any public or private
property,

7- The applicant shall prevent excess soff or debris from being spilled on public streets and
lanes; and shall not place sofl or any other material on adjacent properties without
permission In writing from adjacent property owners.

Paga 1 ofb
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Development Services

Summer Village of Castle Island
Box 2945, Stony Plain, AB., TTZ1¥4
Phone (T80} T18-547% Fax [B66) 363-23342 Emal pemlitelusplanet net

8- The improvements take place in accordance with the sketch submitted as part of
the permit application, INCLUDING:

Front Yard setback skall ba behind the front line of the Principal Building;

« . Side Yard setback shall be a minimum of 2.0 metres or greater distance as
required under Alberta Safety Codes Act;

= Rear Yard sethack shall he a minimum of 3.0 mefre; and
The building shall be located within the Rear Yard and Rear half of the Lands.

9- Tha exterior of a bullding must be completed within 1 year of the date of issuance of a
budlding pernit.

10- Applicant is responsible for grading the site of the proposed development to the design ot
grades and direction{s) of drainage and for enswring that swface rinoff water does not
thscharge from the stle to an adlacent property.

11-No person shall keep or permit to be kept in any part of & yard any excavalion, slorage or
pifing of materials required diring the construction stage urdess alf necessary safely
measures are undertaken.  The owner of such imaterials or axcavation must assume full
responsibility to ensure the situation does not prevall any longer than reasonably necessary
to complete a particular stage of construction.

12-The applicant is responstble for desioning and constructing a building foundaiion drainage
system adequain for tho oxisting soil conditions.

Shoudd you have any guestions please contact this office at {7807} 718-5479.

Diate Application Deemed September 1, 2023
Complete
Date of Decision

September 1, 2023

Effeclive Dale of
Pormil September 30, 2023 =~
Signature of Development

Officer 7—— ,‘4/{,,— /f/j__ﬁ

Tony Sonnkeitner, Development Officer for the Sumrmer Village of Castle fsland

oC Municipal Administrator, Summer Village of Castle Island

Mo A apgesl of wriy oF e consttlons of approval may be made to the Suldivision sod Devsdopment Appeak Boord Ty serviag
wrilten nloa of appest to the ek of the Subdivislon and Govalemnont appead Boased, SWch are appeal shetl be masde b
wrtng s shalk be delvered alther porsanalfly or oy nadl so as to seach tho Chorke of the Sobcdivision reed Deveiopment
Anpeal Baprd ro fator Uair twianty-cne (21) days after the nobee of dedsion. The apnead showdt bBe directed 1o this offfon
(#R0Y Y18-herd il should inclode & statement of the grounds Bsr the appeal,

Page 2 of 5 T



NOTE:

Development Services
Summer Village of Castie Island

Box 2845, Stony Plain, AB., T7Z 1Y4
Phone {780) 718-547% Fax (866} 163-3242 Emall: porilEdtelusplanst net

The issuance of a Development Pennit in accordence with fhe nolive of decision s
subpect o the condifion thal it does not bacome offective until lventy-niine (29} days
after the dife of the order, decisions or development permit is fesued.

The Land Use Bylaw provides that any person claiming fo be affected by a decision of
the Development Officer may appeal to the Development Appeal Board by serving
written notice of appeal to the Clerk of the Developmient Appeal Board within fwenfy-
ara (21) days after notice of the decision 5 given,

IMPORTANT NOTES

1.

Page 3

Any development proceeded with prior to the expiry of the appeal period is done solely
at the risk of the Applicant even though an application for Development has been
approved and a Development Permit has been issued.  The period alfowed for an appeal
ta be fited is twenly-one {21) days affer 3 development pemiit is issued.

Any person dainwng o be affecled By a dedsion regarding an application for a
developrent penmit may appesl By serving wiitton pofice fo e Cerk of Hie
Developrnent Appeal Board within twemty-one (21) days after a development peraiit or
notice of decision was fssued.

The apoficant Is reminded that compliance with this Permif reguires compliance withh af
conditions affixed thereto.

A development penmit is an authorization for devefopment under the Land Lse Bvlaw,
Bt s not an approval wnder any offier regufations that may be applicable.

In the interast of public safety and as required by the Safety Codes Act
construction projects must be covered by the appropriate permiis prior fo
cormmencement of consfruction (Demolition, Building, Electrical Gas,
Plumbing, Privafe Sewage amd Walker). The issuance of these permits is
ander e jurisdiction of Agencies Awthorized by Albherta Municipal Affairs o
Iesre Permits and Provide Compliance Monitoring.

Within the mumnicipal fimits of the Summer Village of Castie Island, the
authorized agency is Inspections Group Inc., and may be contacted af

Edmonfon}
12080 - 111 Ave,
Edmanton, Alberta 756 056

FPhone: (780} 453-5048

Fax: (780) 454-5222

Toll-Free: (866} 554-5048

Yoll-Free Fax: (866} 459-5227

Email: guestions@inspectionsgroup.com

of 5
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Development Services

Summer Village of Castle island
Box 2845, Stony Plaln, AB., TrZ 1Y4d

Phone (760) T45-5479 Fax (B866) 363-3342 Emall pom1itelusplanct.net

7 Devidopenent in proximity o gasfines, ofhor pipofines, powerfings, or felephone fines
require approvsie from:  The Gas Profection Branch - Alberfa fabour, Alberta Energy
Resources Conservation Board, Alberta Utifties and Telecommurications.

& Al plans submifted for the consfruciion, or afferation, of a cormnercial or indusirial

buitding a5 specitied wnder the Afberta Architedts Ad, shall be authorizod by 3 rogistered
drcfiitect or a professions! anginear,

Page 4 of & e



Development Services
Summer Village of Castle Island

Box 2045, Bftony Plalin, AB., F7Z 174
Phone (780) 718-5470  Fax (066) 363-3342 Emait: pom i@@telusplanet net

Public Notice

BEVELOPMENT APPLICATION NUMBER: 23DP01-11

APPROVAL OF DEVELOPMENT PERMIT

An application for 2 development permit far this property Blan 4024, K5} Lot 16 : 18 Martin Road with regard to the
fotlowilng:

CONSTRUCTION OF AN ACCESSORY BUIDING
(8.950. M.)

has beer CONDITIONALLY APPROVED by the Development Offfcer,

Any person who objects to the proposed vse of the parcel may deliver to the Clerk of the Subdivision and
Development Appeal Beard a written statament of their objection ta such uso fndicating the Following:

1. Hisf her fult name and maiting addross, Fur the delivery of any notices to ba given with respeet of the objection;
andd

2. ‘The reasons for lisfher objection to the proposed use.

The statement must be received by tha Clerk of the Subdivision snd Development Agpeal Board by no ater than 4230

pm an September 22, 2023,
Statements of concern with regard to this development permit should be addrassed ba;

Summer Viflage of Castle Island

Box &

Alborta Beach, Atbeita

TOE DAL

Atfention: Clerk of the Subdivisivn and Devalopimant Appeal Board

Ehowrld yaw have any quostians please contact this office at (F80) 718-5479

Data Applicetion Deemed September 1, 2023
Conplake

DBate of Decisian Septemmber 1, 2023
Effective Date of

Permilt Septomber 30, 2023

Signature uf Davelopmaont Officar

TTE N

Mg This permit Joss oot come inbe affect 1l bventy-nine {29} dwys sfter the date of lssuznce,

Hetes: Any devcloprent undertaken pitor Lo the expity of the appeast period 35 done solely at the risk of he applicant.  The
period alicwer far an appeat to be filed s twenby-cne (21) diys ofter a development permit has beon bsted,

ke Thiz permlt 15 valld for 8 pericd of Jwelve (£2) months fram the dabe of issuc. I wt the exgiy date of this period the
development has nit been commenced and carried cut with reasonzble tiligence, 1hly paermit shalk be pul and veid,

THIS I5 NOT A BUILDING PERMIT

Page bHof 5

i—;)



Development Services

Summer Village of Castle Island
Box 2845, Stony Plain, AB., T7Z 1Y4
Phone (780) 718-5479 Fax (866) 363-3342 Emall: pcm1@telusplanat.nat

September 1, 2023 File: 23DP02-11

Re: Development Permit Application No. 23DP02-11
Plan 4021 KS;; Lot 18 : 20 Martin Road (the “Lands")
R — Residential — Single Family (Class A) : Summer Village of Castle
Island

APPROVAL OF DEVELOPMENT PERMIT

You are hereby notified that your application for a development permit with regard to
the following:

DEMOLITION / REMOVAL OF AN EXISTING DWELLING
C/W DECK, SHED AND SEPTIC HOLDING TANK

has been APPROVED subject to the following conditions:
1- All municipal taxes must be paid.

2- The applicant shall display for no less than twenty-one (21) days after the permit is
issued, in a conspicuous place on the site or on streets abutting the site, the
enclosed notice.

3- The applicant shall provide a certified copy of plan of subdivision to determine all
easements and restrictive covenants on the parcel, and 8.5 X 11 copies of site plans
of a quality satisfactory to the Development Officer.

4- The applicant shall obtain and adhere to the requirements where applicable, from
the appropriate authority, permits relating to demolition, building, electricity,
plumbing and drainage, and all other permits required in connection with the
proposed development.

5- The applicant shall be financially responsible during construction / demolition for any
damage by the applicant, his servants, his suppliers, agents, or contractors, to any
public or private property.

6- The applicant shall prevent excess soil or debris from being spilled on public streets

and lanes; and shall not place soil or any other material on adjacent properties
without permission in writing from adjacent property owners,

Page 1 of 2



Development Services

Summer Village of Castle Island
Box 2845, Stony Plain, AB., TTZ 1Y4
Phone (780) 718-5479 Fax (B66) 363-3342 Emall: pcm1@islusplanel.net

7- All improvements shall be completed within six (6) months of the effective date of
the permit.

Should you have any questions please contact this office at (780) 718-5479.
Date Application Deemed September 1, 2023

Complete
Date of Decision

September 1, 2023

Effective Date of
Permit September 30, 2023
Signature of Development

o . E S

Tony Sonnleitner, Development Officer for the Summer Village of Castle Island

Municipal Administrator, Summer Village of Castle Island

s

An appesl of any of the conditlons of approval may be made to the Subdivision and Devetnpment Appesl Board by serving
written notice of appeal to the Clerk of the Subdivision and Development Appeal Board, Such an appeal shall be made in
wifling and shall be delivered olther personally or by mall s as (o reach the Clerk of the Subdiviston and Development
Appeal Board no later than twenly-one {21) days after the notlce of decision, The appeal should be directed 1o s office
(#6:Y) 718-5479 and should include a sialement of the grounds for e appeal.
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